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Welcome fo Protocol Manager

Protocol Manager is a dynamic data dictionary that tracks the data structure, scientific
basis, and metadata contained in a monitoring database. As a stand-alone database
management tool, Protocol Manager streamlines management of protocols and field
methods for data collection. This tool allows you to build protocols and methods within a
flexible organizational structure and to add new attributes for a specific method.

Using Protocol Manager within an organization can ensure that consistent
methodologies and sampling protocols are applied across a project, which enhances
the quality and consistency of the collected data over time. Protocol Manager also
includes the ability to add technical references to document your protocols and
methods.

Protocol Manager is a component of the FFl Ecological Monitoring Utilities. Methods and
protocols developed in Protocol Manager can be imported directly into FFI.

Features

Uses a Database Administration module to create and store protocol databases.
Exports easily fo FFl and other external databases and applications.

Offers a comprehensive reporting function.

0O O O O

Provides automated metadata support.

Getting started

To get started with Protocol Manager, proceed to:

o About the User's Guide

o Reviewing Protocol Manager basics

o Using Protocol Manager

Links

o On-line Protocol Manager information at FRAMES

o On-line users community at Google Groups



http://www.frames.gov/ffi
http://groups.google.com/group/FFIemu?hl=en

About the User's Guide

The Protocol Manager User's Guide covers the following topics:

o Creating, importing, and exporting databases.

Working with methods and protocols.

Adding and editing attributes.

Assigning methods to protocols.

Assigning protocols to projects.

Promoting methods and protocols from development to production.

0O O O O O o©o

Generating reports.

NOTE: The Protocol Manager reports function was added latfe in the development
stage. For this reason, most screen shots used in the documentation do not show the
Reports menu item in the Protocol Manager toolbar.

Conventions

Text conventions used in this manual are explained below.

CONVENTION DESCRIPTION EXAMPLE

Bold Instruction Click Next.

Name The Database Select window opens.
Click the New Program icon.

Select Import in the Database pull-down menu.

Italic Value; option in a menu or |Select the Tree Composition protocol in the
listing displayed listing.
NOTE Note Notes provide additfional information pertinent to
a ftopic.
CAUTION Caution Cautions provide warnings.

Blue underlined

italics Internal links; Web links See Using organizations for more information.

User's Guide roadmap

Follow the links fo reach the components of the Profocol Manager User's Guide:

o Protocol Manager basics

o Using Protocol Manager

o Building reports




Getting additional help

If you need help beyond the information provided in this User's Guide, visit the on-line FFI
information page at www.frames.gov/ffi. This FRAMES page provides:

Information about the FFl ecological monitoring utilities.
Links to documentation and training information.
Links to other FRAMES pages.

Calendar of upcoming events.

O O O O O

Contact information for members of the FFl team.

Also visit the on-line users community at Google Groups

Creating a Protocol Manager database in SQL Server

Protocol Manager uses a SQL Server database to store protocols and methods. If a
database is not already available for your project, you must create one before you can
begin to work with Protocol Manager. Use the FFl Database Manager module to create
a new database.

1. Double-click the FFl Database Administration icon on your desktop. The Database
Manager window opens.

(P
;;; Databases

2. Inthe Connect pull-down menu, select SQL Server.

#F Database Manager Q@@

LConnect vLﬁerver ~ Database ~

SOL Server... _1
| | Server Name

1Y



http://www.frames.gov/ffi
http://groups.google.com/group/FFIemu?hl=en

3. Inthe pull-down menu in the Server Login window, select the SQL server instance
installed on the computer. Enter the username sa and the sa user password that
you when you installed SQL Server (your SQL password). Click OK.

ServerlLogin

You can also enter the server name directly into the drop-down box.

SQL Server Instances:
| TRAVELERLISA\SQLEXPRESS v| | _Refresh |

Log on to the server

User Name: |sa ]

{
E
Password: i

- |

0K Q[ Cancel | |

4. Inthe tree view of the Database Manager window, highlight the name of the SQL
server instance.

¥¥ Database Manager E]@[g]

Connect ~ Server ~ Database ~ Update ~

ERE) | TRAVELERLISA\SQLEXPRESS ( SQL : 9.00.204...

ASIE]

=R I;og'n Info

®==

®=Z

© SQL Machine Info

E SQL Server

InstanceName




5. Inthe Server pull-down menu, select Create Database. Select Protocol Manager.

#¥ Database Manager E]@

Connect v |Server v|Database v Update ~

— [ Create Database  » ” Protocol Manager |
#@ Restore Database FFI %J_ISA\SQLEXPRESS ( SQL : 9.00.204...
Delete Database %_; ﬁl _J
B Login Info \
B SQL Machine Info
B SQL Server
InstanceName
< 2

6. Enter a unique name, such as a park or forest name, for the new Protocol
Manager database and click OK.

Database Name

What would you like to call your database?

l Haven2

| ok ﬂg[ Cancel |

NOTE: If a database with the name that you selected already exists, Protocol
Manager will prompt you to enter a different name or to overwrite the existing
database. Database names cannot contain spaces and must begin with an
alphabetic character.




7. A DOS window and a progress bar open, as shown below. Wait while the
database is created, which could take several minutes, depending on your
computer.

BEE
1> 2> 3> 1> 2> 3> 4> 5> 6> 7> 8> 9> 18> 11> 12> 1> 2>
Starting copy...

A rows copied.

Network packet size (hytes): 4896

Clock Time (ms.)>: total

1> 2> 3> 1> 2> 3> 4> 1> 2> 3> 4> 1> 2> 3> 4> 1> 2> 3> 4> 5> 6> 7> 8> 9> 18> 11>
12> 13> 14> 15> 16> 1> 2>

Starting copy...

@ rows copied.

etwork packet size <C(hytes)>: 4896

lock Time (ms.>: total
1> 2> 3> 1> 2> 3> 4> 1> 2> 3> 4> 5> 6> 7> 8> 9> 18> 11> 12> 13> 14> 15> 1> 2>
Starting copy...

@ rows copied.

etwork packet size (hytes): 4896

lock Time (ms.)>: total
1> 2> 3> 4> 5> 6> 7> 1> 2> 1> 2> 3> 4> 5> 6> 1> 2> 1> 2> 3> 4> 5> 6> 1> 2> 1> 2>
3> 4> 5> 6> 1> 2> 1> 2> 3> 4> 5> 6> 1> 2> 1> 2> 3> 4> 5> 6> 1> 2> 1> 2> 3> 4> 5
> 6> 1> 2> 1> 2> 3> 4> 5> 6> 1> 2> 1> 2> 3> 4> 5> 6> 1> 2> 1> 2> 3> 4> 5> 6> 1>
2> 1> 2> 3> 4> 5> 6> 1> 2> 1> 2> 3> 4> 5> 6> 1> 2> 1> 2> 3> 4> 5> 6> 1> 2> 1> 2)
3> 4> 5> 6> 1> 2> 1> 2> 3> 4> 5> 6> 1> 2> 1> 2> 3> 4> 5> 6> 1> 2> 3> 4> 1> 2> 1
> 2> 3> 4> 5> 6> 1> 2> 1> 2> 3> 4> 5> 6> 1> 2>

Process Progress

8. Inthe tree view of the Database Manager window, open the Databases folder. The
new database will be listed.

¥ Database Manager

Connect v Server ~ Database v Update v
SIS | TRAVELERLISA\SQLEXPRESS (SQL: S| Haven2
= ’JJ Databases
[ FFI_PM_bandt D= 4]
,“l FFI_ProtocolBldr B Datat Info
#-[] Haven
T Hoven? |
B Misc
E SQL Server Info
Compatibility_level
SQL Server version compatability of the database files. Database compatibility level
2 5 (60. 65, 70, and 80)

9. Close the Database Manager window.



Opening Protocol Manager and logging on

To log on and begin using Protocol Manager:

1. Double-click the Protocol Manager icon on your desktop, or launch Protocol
Manager from your Start menu (Start/Programs/FFl/Protocol Manager).

(Zm
v E— Eg;i "

2. The Database Select window opens.

FFI | Database Select @

All network servers that were found are listed in the drop-down list below.
You can also enter the server name directly into the drop-down box.

SQL Server Instances:
!l v‘ [ Refresh ]

Log on to the server

User Name: ’ ]

Password: | ’

Connect to a database

Cancel

NOTE: The Protocol Manager splash screen may be visible for a moment or so while
the program loads.

10



3. Inthe Database Select window, select your SQL server instance using the pull-
down menu. Enter the username sa and the sa user (SQL) password that you

selected when installing SQL Server.

NOTE: The server name is in the format computername \ SQLEXPRESS.

FFI | Database Select @

All network servers that were found are listed in the drop-down list below.
You can also enter the server name directly into the drop-down box.

SQL Server Instances:
| TRAVELERLISA\SQLEXPRESS v| | Refresh |

Log on to the server

User Name: |sa ]

= |

Password:

Connect to a database

Select or enter a database name:
i Haven2 v]

[ oK »\'\)][ Cancel |

4. Inthe Connectto a database pull-down list, select the database that you created,

and click OK.

NOTE: If the Connect to a database menu is grayed out and you cannot select a
database, you have entered an incorrect SQL password. Log on to the server again

with the correct password.

5. Protocol Manager will open and the new database will be connected.

11



Protocol Manager basics

This section of the User's Guide presents key definitions and concepfs:

o O O O

Term definitions

Data field definitions

Protocols and methods: development vs. production status

Navigating in Protocol Manager

When you're ready, proceed to Using Protocol Manager.

Definitions

Protocol Manager uses a unique set of definitions that are readily adaptable to any
ecological monitoring program:

o

Project — a collection of monitoring sites within a specific geographic region, such
as a watershed or subbasin, for which monitoring data is collected based on
established, approved protocols.

Program — a collection of projects that use a consistent set of protocols to collect
monitoring data for specific sites within multiple geographic locations in response
to aresearch question, or to meet an agency mission or mandate.

Protocol — a set of one or more closely related methods, compiled by a
researcher, monitoring agency, or other entity, that are used to collect, analyze,
and report field monitoring data in a consistent way over time. Protocols are a
means of organizing methods in terms of common or related characteristics, so
that they can be efficiently filtered and located. A protocol can contain one or
more methods, and methods may occur in one or more protocols.

Method - a systematic procedure for collecting, analyzing, or reporting monitoring
data consistently over time. Methods have these characteristics: they can be
replicated by others and are described in documentation. In Protocol Manager, it
is assumed that methods are contained within protocols, but this is not required.
Methods can be created and maintained without protocols. Also, a method may
occur in more than one protocol.

Attribute — a quantitative field measurement or summary value, or a qualitative
descriptor, that represents conditions observed in the field.

12



This hierarchy is shown in the graphic below.

Program

Project

NOTE: See Data field definitions for additional information on these definitions.

Protocol

Methed

|

!

,

Sample
Attribute

Method
Attribute

Data field definitions

Program builder

FIELD NAME

DEFINITION

Program name

Name assigned to program

Objective Overall program objective
Description Description of key elements of program
Contact Contact information for primary contact person associated with program

Project builder

FIELD NAME

DEFINITION

Program

Name of the program with which the project is associated

Project name

Name assigned to project

Objective Overall program objective
Description Description of key elements of project
Contact Contact information for primary contact person associated with project

13




Protocol builder

FIELD NAME DEFINITION

Protocol Name assigned to profocol

name

Description Description of key elements of protocol

Contact Contact information for primary contact person associated with program

Version history Au’romol’ricolly registered by Protocol Manager to track history of changes fo the
protoco

Method builder

FIELD NAME DEFINITION
Name assigned to method
Method °
name
Unit system Unit system to be applied to the method

Method shape

Shape of the area to which the method is to be applied

Single record

Whether or not the method is composed of a single record for data collection

Description

Description of key elements of the method

Organizations

Type of data indicator or indicator group associated with the method

Version history

Automatically registered by Protocol Manager to frack history of changes to the
method

References

References listed in the method - can be books, Web sites, or journals

Sample attribute builder

FIELD NAME

DEFINITION

Value definition

e Unit Unit in which the attribute is measured or recorded
Type of data collected, or type of field necessary to house data
e Datatype
e Precision Number of decimal places to which the data is measured
e Readonly Whether or not a user can modify the data

e Limit codes to list |Whether or not the data in the field is limited to a list of specific values

14




Default value

A value assigned as a default that will automatically populate a field
unless the user specifies another value

Minimum value

Minimum acceptable value

Maximum value

Maximum acceptable value

Value length

Number of characters that can be contained in the value field

o Allow null Whether or not the user can leave the field blank
e Visible Whether or not the user sees the data entry field, or if it is used for data
management separate from data collection
e Datalevel Geographic extent to which the data is representative or to which the
data can be extrapolated, e.g., reach, basin, watershed
Codes Abbreviations or codes used to represent a longer description or text,
e.g.. CHN = Chinook
Description Description of sample atfribute and process of data collection

Method attribute builder

FIELD NAME

DEFINITION

Value definition

e Unit Unit in which the attribute is measured or recorded
Type of data collected, or type of field necessary to house data
o Datatype
e Precision Number of decimal places to which the data is measured
e Rolldown

Limit codes to list

Whether or not the data in the field is limited to a list of specific values

Default value

A value assigned as a default that will automatically populate a field
unless the user specifies another value

Minimum value

Minimum acceptable value

Maximum value

Maximum acceptable value

Value length

Number of characters that can be contained in the value field

Allow null

Whether or not the user can leave the field blank

Visible

Whether or not the user sees the data entry field, or if it is used for data
management separate from data collection

15




e Data level Geographic extent to which the data is representative or to which the
data can be extrapolated, e.g., reach, basin, watershed

Codes Abbreviations or codes used to represent a longer description or text,
e.g., CHN = Chinook
Description Description of sample attribute and process of data collection

Development vs. production status

In Protocol Manager, protocols and methods are classified as either Development or
Production.

o Development denotes a draft, or in-process, state. Protocols and methods in
Development can be edited or deleted.

o Production denotes a final, or approved, state. After promotion, protocols and
methods cannot be edited or deleted.

NOTE: If you collect field data using a Development method, the data will not be
saved. Data is notf saved as final until the method is promoted fo Production.

When Protocol Manager imports a database, its protocols and methods are classified as
Development. Likewise, all protocols and methods that you create are classified as
Development. As you finalize and approve your methods, you can promote them to
Production. Once all methods contained within a protocol are promoted, you can
promote the protocol to Production. After promotion, the protocol cannot be edited or
deleted. The methods, their attributes, and any data associated with the methods will be
locked.

CAUTION: All methods within a protocol must be promoted before the protocol can
be promoted.

A yellow triangle is used to designate Development protocols and methods, as shown
here. After promotion, the yellow friangle no longer appears. In this example, the
protocol Tree Density and its methods TDensity Method 1 and TDensity Method2 have
been promoted to Production.

= |4 Tree Data
m TD - Sapling
‘Qé TD - Seediing
A TD-Tree
(=)-| ] Tree Density
%* TDensity Method1
Y TDensity Method2

NOTE: If you need to modify a protocol or method that has been promoted to
Production, you can duplicate the protocol or method. The duplicates will then be in
Development and can be edited.

16




Navigating in Protocol Manager

Most Protocol Manager functions provide three ways of navigating.

Pull-down menus

Pull-down menus are available on the main Protocol Manager toolbar. To use some
menus, you must be in the appropriate view. For example, you must be in the Protocols
view to use the Protocols pull-down menu.

U Database ~ E Programs ~ || Projects ~ Protocols » ¥ Methods ~  Tools + Help ~

Right-clicking

Right-clicking an item, such as a method, brings up a menu of available actions.

% Biomass - Clip and Weigh
W CBI A Substrates

ARceipps
% CBIC _;& New Method
?zg CBID|%# Edit Method
3 .
4 CBI SU %% Duplicate Method
W Cover| 9 Promote Method
B

¥ Denstt
3 h
& Denstl = Export Method
}ﬁ FB-C{ % Method Properties
“% FB - Fif &4

Delete Method
‘_:% FB - La ¥ e

Toolbar icons

Toolbar icons within the Programs & Projects, Protocols, and Methods views provide short-
cuts for the actions available. Mouse over the icons to view their labels.

’ aﬁ Programs & Projects [ r_] Protocols ‘ % Methods

@ (2 5 o) B [ L) | S8 | % | 7 fters ~ 7

17



Using Protocol Manager

This section of the Protocol Manager User's Guide covers:

Using databases

Working with programs and projects

Working with protocols

Working with methods
Adding attributes to methods

Using filters to organize information

Managing organizations

Managing references

Checking for errors

Opening log files in the Help menu

0 O O 0O O 0O o o o o o

Building Protocol Manager reports

NOTE: The Protocol Manager reports function was added late in the development
stage. For this reason, most screen shots used in the documentation do not show the
Reports menu item in the Protocol Manager toolbar.

Using databases in Protocol Manager

Protocol Manager uses databases to store protocols and methods. If a database is not
available for your project, you must create one before you can begin to work with
Protocol Manager. Databases can also be imported and exported.

Use the Database Administration module to create, update, delete, back up, and
restore databases. The FFl Database Administration module was installed on your
computer when you ran the FFl installation file.

For information, see:

o Creating a database

o Exporting a database

o Importing a database

Creating a database

Use the following procedure to create a new database:

1. Double-click the Database Administration icon on your desktop or launch the
application from the Start menu.

18



2. Inthe Connect pull-down menu, select SQLServer.

#¥ Database Manager
Connect ~|Server v Database v Update ~
SQL Server... H

EBX

Server Name

=4l B

@)=z

®=2

3. Inthe Server Login window, select your SQLEXPRESS server instance from the drop-

down list. Enter the username sa and your SQL password.

ServerlLogin @

You can also enter the server name directly into the drop-down box.

SQL Server Instances:
| TRAVELERLISA\SQLEXPRESS v| | _Refresh |

Log on to the server

User Name: |sa ’

|
== |

Password:

[ OK %J[ Cancel ] )

19



Creating a database

4,
Manager.

#¥ Database Manager
Connect ~

Server | Database v Update ~

In the Server pull-down menu, select Create Database, and then select Protocol

B=1ES

I Create Database

d

I Protocol Manager %‘!

ISA\SQLEXPRESS ( SQL : 9.00.204...

Restore Database FFl

Delete Database %_: 21 _J
B Login Info |
B SQL Machine Info
B SQL Server

ervener S e EEE |
) >
5. Enter a unique name for the new database and then click OK.

Database Name

| What would you like to call your database?

iPanhenon

| OKQJ[Cancel |

NOTE: If you add a new database with the same name as an existing database, the
new database will replace the existing database. Be sure to use unique names for

your databases.

6. A DOS window and a progress bar will open. Database creation will take a few

moments.

20



Exporting a database

You can export your Protocol Manager database for use in FFl or other applications.

NOTE: Exported databases are XML files with a . pmd extension. The default file name is
FFI PM Export.pmd.

To export a database:

1. Select Export in the Database pull-down menu. Then select All Data or Single
Project.

@9 FFI | Protocol Manager

U Database ~| ¥ Programs ~ (| Projects ~ | | Protocols » & Methods ~ Tools ~ Help
| e |
& ConnectTo.... gy ‘ El Protocols H 3 Methods
Refresh 5 -
o DGl
Export... R Al Data : Protocols .(7.Shown)
& Biomass Single Proj ] Production | Name +  Description Prot
@ |A Density - Quadrats - Biomass
# % Plot Description ] Density - Quadrats
[+ Rare Species —
#- A Species Compostion ‘D Fiot DRaciiption
#- A Tree Data O Rare Species Development testing and documentation.
B SF [5] Tree Density ] Species Compostion
@ |
w8 Testing Program *D Treabot
Tree Density Testing protocol

3 TRAVELERLISA\SQLEXPRESS [ FFI_PM_bandit

2. Inthe pull-down list, highlight the project to be exported. Click Export.

EE Project_Selector

Bunnan un Y

NOTE: This screen will not appear if you select All Data.

21



3. ASave As window opens. Accept the default file name or enter another name,
and click Save.

Save As

Savein:

@

My Recent
Documents

O;
[\
w

o

My Documents

My Computer

8 (€

i Debug

v’ O 22 Ey

?X

() ErrorLogs

= FF1_PM_Export.pmd

File name:

Save as type:

[FFi_PM_Exportpmd

‘Protocol Manager Data (*.pmd)

22



Importing a database

You can import a Protocol Manager database constructed by another Protocol
Manager user, or one that represents a different administrative unit. Databases to be

imported must be XML files with a . pmd extension.

To import a database:

1. Select Import in the Database pull-down menu.

9 FFI | Protocol Manager
) Database ~| ¥ Programs - (| Projects ~ | Protocols ~ ¥ Methods ~ Tools ~ Help ~

=-B FFI

#-|A& Density - Quadrats
@A PlotDescription
@A Rare Species

#-[A Species Compostion
#-|A& Tree Data

@[ Tree Density

-8 Testing Program

| Biomass

Density - Quadrats

Cla
1=l ConnectTo... ects ’ E] Protocols H 32 Methods
Refresh
%)
e ldj [ AR
Export &Y > Protocols (7 Shown)
&-[A Biomass Production Name ~  Description Prott

| Plot Description

|Rare Species

| Development testing and documentation.

| Species Compostion

| Tree Data

KOO0OO0Om;

| Tree Density

| Testing protocol

5 TRAVELERLISA\SQLEXPRESS [ FFl_PM_bandit

2. Inthe Open window, browse to and select the file fo be imported. Click Open.

Open

77 2z

o

My Recent
Documents

My Documents

K

My Computer

«)

Look in: | (£ Debug

J o# oo

[?IX]

([ ErrorLogs

FFI_PM_Export.pmd

File name: IFFI_PM_Expon.pmd

Open

Files oftype: ' Protocol Manager Data (*.pmd)

[

Cancel

l

23



3. A confirmation window opens. Click Yes to accept the file import.

Are you sure?

Are you sure you want to

! import this Protocol Manager file?
{Any protocols already in this
Administration Unit will remain unchanged.)

[ Yes [%_] [ No ]

NOTE: If you decline, your database will not be tfouched.

See also Exporting a database.

Using filters to view and organize information

Filters are useful to dynamically sort protocols and methods that possess specific
characteristics. In Protocol Manager, you can assign organization groups (main
categories) and organizations (sub-categories) to define and classify your methods and
protocols. The filters in Profocol Manager correspond fo the organizations that you assign.

NOTE: See Managing organizations for information about using organization groups
and organizations to describe and categorize your methods and protocols.

Filter icons are shown on the toolbar when you are in either the Protocols or Methods
view.

1. Use the Filters pull-down menu fo select filters. Once you have selected your filters,
click the right-hand Filter icon (circled).

(8 FFI1 | Protocol Manager E]@

U Database ~ B Programs v [ Projects ~ Protocols » ¥ Methods ~  Tools +  Help ~

\ a Programs & Projects H r] Protocols ’ % Methods L
! | x
MY EMEW B [Tres ()
?}: Biomass - Clip and Weigh Discipline Sample Attributes (1 Shown)
%
CBI A Substrates :
*}% CEl B Herbs Domain ion Order = gﬁ;d Unit Data Ty
YR CBIC Tall Shrubs Indicator Group B | Yes/No Yes/No
< £ [
é CBID Ir?termedlate Trees | S = | | 2
4 CBI E Big Trees .
?4 CBI Summation Subject
\ s ] 4 5\ = [ —— p—
é Cover Frequency {Daubenmire) Test group Method Attributes (17 Shown)
_}i Density - Belt Transects — =
m Density - Quadrats leme Caption Order = | Unit =
:& FB - Comments . . -
‘gﬁ FB - Fire Behavior pfCover | pf Cover 1 N/A
:A Eg 7 ‘Llocat}ijon.:"S'rte pfliveTrees pr & Live Trees [2 ‘ Count/Tally
- Weather R ] R b
é FB- Fir:e D pfDeadTrees 1pf # Dead Trees ‘ 3 | Count/Tally
%2 CR. Fal Maichiira ! (Sresn ! % Green Ninhime | Inakar) | 4 | Cade X
< ‘ | < I | >

£ TRAVELERLISA\SQLEXPRESS [ FFI_PM_bandit
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2. Inthe Filtering window, select filter criteria within each of your chosen filters.

3. Followingis a list of methods filtered for the Domain Field Sample. Four methods

were found. Indicator Group and Source Program were also selected in Filters, but
were not filtered.

(% FF1 | Protocol Manager

U Database ~ e Programs v () Projects » | | Protocols v ¥ Methods v  Tools v Help ~

l Programs & Projects H B Protocols ’ % Methods

S5 B Y8 OB W | G| Fiten o[

V Ritering

Domain Indicator Group ’ Source Program
All {4 Organizations

Biological [1] FEAT [1]
Classffication [2]

| Field Sample [4
Org1Sub

Other [1] Habitat/Physical [1]
QA/QC
CBI E Big Trees Sample Attributes {1 Shown)
FB- Fuel Moisture Read
Rare Species Name Caption Order = Orly Unit Data Typg
TD-Tree

Visited Visited

Method Attributes (17 Shown)

~
Egge Caption Order = Unit Data T—

pfliveTrees pf & Live Trees |2 : Count/Tally l Long Ir re
< ) ; —
J TRAVELERLISA\SQLEXPRESS O FFI_PM_bandit
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Importing a .75 Protocol Manager schema

NOTE: These instructions pertain only to RME Protocol Manager users. If you are an FFl

user, disregard this section.

1. Inthe Database Manager window, click Import .75pdb in the Update pull-down
menu.

Database Manager
Connect ~ Server v Database v |Update ~

| Importt .75pbd

R R e s TRAVELERLISA\SQLEXPRESS ( SQL : 9.00.204...
= d TRAVELERLISANSQLEXPRESS { SQL : il e
= {4 Databases 212l | 3
[d FFI_PM_bandi T = =
[ FFI_ProtocolBidr B Meichine ol &
{1 PM_Bandit3 TR T RO
[ PM_FOREST —
[1 PM_FOREST2 8 SQLServer
[ RME_Bandt e s == ]
InstanceName

2. To connect to your existing Protocol Manager database, click Connect .75
Database in the .75 Beta to 1.0.0.1 Alpha window.

E® Protocol Manager .75 beta to 1.0.0.1 Alpha

Translate
Origination .75 Database

2|8

Destination Database

=

B Database Info

i

© SQL Server Info

Compatibility_level
SQL Server version compatability of the database files. Database compatibility
level {60, 65, 70, and 80)
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3. Loginto the appropriate SQL server and select your existing .75 database.

FFl | Database Select @

Network Servers found, any that responded will be displayed below.
Server Names can be typed it into the server dropdown box.

SQL Server Instances:

'VMXPONLY v
| |

| Refresh |

Log on to the server

User Name: |sa

R

;‘
Password: i

Connect to a database

Select or enter a database name:

FFIPM_New
PM_Data

PM_PointSevenFive

Cancel

Importing a .75 Protocol Manager schema

4. Inthe .75Beta to 1.0.0.1 Alpha window, click Translate.

Protocol Manager .75 beta to 1.0.0.1 Alpha

Connect .75 Database
Origination .75 Database
ou]8] | B
B Database Info

B Msc

= Sdl-.ServerHo

Compatibility_level
SQL Server version compatability of the database files. Database
compatibility level (60, 65, 70, and 80)

Destination Database

Compatibility_level
SQL Server version compatability of the database files. Database compatibility
level (60, 65, 70, and 80)
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5. Inthe Import? pop-up window, click Yes.

6. When the import is complete, click OK.

DBAdministration [XJ

Import Succeeded.

o ]

7. Close the FFl Database Administration module.

Working with programs and projects

Use the Programs and Projects pull-down menus while in the Programs & Projects tab to
build a framework for your Protocol Manager database.

NOTE: The functions available on the pull-down menus correspond to the small icons
in the Programs & Projects foolbar.

Y FFI | Protocol Manager

{J Database ~ 3 Programs ~ (| Projects ~ | Protocols ~ % Methods ~ Tools ~ Help ~

Programs & Projects \ [£] Protocols H Y Methods
BEEEB
=@ Burnham Woods Projects (1 Shown)
=d ‘Burnham Uit Name ~  Description Obijective
& A Biomass :
# |4 Density - Quadrats Burnham Unit 1 | Testing and documentation.

& /A PlotDescription
= A\ Rare Species
W Rare Species
-4 Species Compostion
@ [A Tree Data
@[] Tree Density
=-B FFI
# @ Testing Program

J TRAVELERLISA\SQLEXPRESS [ FFI_PM_bandit
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The available Programs & Projects functions are:

Adding a new program

Adding a new project

Editing a program or project

Deleting a program or project

Reviewing a program or project's properties

o O O O O o

Adding or removing project protocols

Adding a program
In Protocol Manager, a program is a collection of projects that use a consistent set of
protfocols to collect monitoring data for specific sites within multiple geographic

locations.

To add a new monitoring program to the database:

1. Inthe Programs pull-down menu, select New. You can also click the New Program
icon aft the left of the toolbar to add a new program.

(@8 FF1 | Protocol Manager
U Database ~ EProg:ams | ] Projects ~ | | Protocols » % Methods v | Tools v | Help

a ng‘%%%—' E] Protocols H S Methods
l—“ = E Eﬁ Delete A -

=3 & oot Projects (1 Shown)
-3 Testing f 8 Properes Name | Description Objective

FFI Protocols - English Units l

£ TRAVELERLISA\SQLEXPRESS  £J FFI_PM_bandt
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2. Inthe Program Builder window, enter information describing the new program.
When you're finished, click Save & Close.

NOTE: The Objective and Description text fields can accommodate up to 400,000
characters. You can cut and paste text into these fields.

(R FF1 | Program Builder

Program Info
Program Name: IBumham Woods ]
Program Properties
Objective l Description || Contact |

Testing and documentation.

3. The new program Burnham Woods is now listed in the tree view. Note that this
program does not yet contain a project.

(% FFI | Protocol Manager
(U Database ~ IJ Programs » () Projects v | | Protocols v ¥ Methods v | Tools v+  Help ~
a Programs & Projects E] Protocols H x Methods

BUEB o .
o vicoc | Projects (0 Shown)
=] FH =
@ J FFl Protocols - English Uns
= a Testing Program
@ (J Bandt Project

£ TRAVELERLISA\SQLEXPRESS [J FFI_PM_bandt
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Adding a project
In Protocol Manager, a project is a collection of monitoring sites within a specific
geographic region, such as a watershed or subbasin, for which monitoring data is

collected based on established, approved protocols.

To add a new project to a monitoring program:

1. Inthe Projects pull-down menu, select New, or click the Add a new project icon on
the toolbar.

(9 FF1 | Protocol Manager

f] Database v E Programs ~ @ Projects v || | Protocols ¥ Methods v | Tools ~  Help +

EEX

a Programs & Projects I@ New RY I_H x Methods
BARBRGEE - .. oot oo
Bumham Woods o R S Projects {0 Shown)
= FFI s ftion

Objective

@- ] FFI Protocols - English Properies
= Testing Program
@] Bandt Project

) TRAVELERLISA\SQLEXPRESS [ FFI_PM_bandit

2. The Project Builder window opens. Select the program in the pull-down menu.
Name the new project and enter any descriptive information. When you're
finished, click Save & Close.

NOTE: The Objective and Description text fields can accommodate up to 400,000
characters. You can cut and paste text into these fields.

#0 FF1 | Project Builder =13
Project Info

Program: [ Bumham Woods N | I Save & Close N

Project Name: [Bumham Unit 1 |

Cancel

Project Properties
Objective | Descrption | Contact
Testing and documentation.
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3. The new project Burnham Unit 1 is listed in the free view within the program
Burnham Woods.

(8 FFI | Protocol Manager
U Database ~

I3 Programs ~ (] Projects ~ | | Protocols » % Methods ~ | Tools ~ | Help ~

a Programs & Projects ’

” % Methods

BUERE ©

E] Protocols

i=

=] Bumham Woods

@] Bumham Unt 1
=@ FrI

@-(Z] FFI Protocols - English Units
=] a Testing Program

@-C] Bandt Project

Projects {1 Shown)

Name

4 | Description

Objective

Bumham Unit 1

) TRAVELERLISA\SQLEXPRESS [ FFI_PM_bandt

lTesting and documentation.

See also:

Assigning protocols to a project

Editing programs and projects

Procedures for editing programs and projects are very comparable. In this example, a

program is being edited. To edit:

1. Right-click the program or project name in the free view and select Edit Program.

(% FFI | Protocol Manager

[] Database ~

Programs & Projects

BUESB

a Programs ~ (| Projects ~ | | Protocols » % Methods ~  Tools ~ Help ~

CEX

S Methods l

EI Protocols ”

e

= Bumham Woods
@] Bumham Unit 1
w3 Frl

Projects (1 Shown)

Name “

Description Objective

= B New Program

Bandit Project

|Q Edit Progam

Program Pmpeﬁes
Delete Program

5 @o

New Project

) TRAVELERLISA\SQLEXPRESS [l FFI_PM_bandit

testing development
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2. The Program Builder or Project Builder opens. Make necessary changes and
additions, and click Save & Close.

(% FFI | Program Builder
Program Info

Program Name: [Testing Program

|

Program Properties
[ Objective ||

Description ]

3

Contact

Name: l Tom Sawyer

Title: I Head Forester

E-Mail: |

Phone: I

URL: |

Address:

Reviewing program or project properties

Procedures for reviewing program and project properties are very comparable. In this
example, program properties are being reviewed. To review:

1. Right-click the program or project name in the tree view and select Program

Properties.

@8 FF1 | Protocol Manager

B=1ES

E] Database ~

a Programs v (! Projects » | | Protocols » % Methods ~  Tools v Help ~

a Programs & Projects

Protocols H 32 Methods 1

BUER ©

‘i

=] a Bumham Woods
@] Bumham Unit 1

@@ FFI

=8 ~.
€] Bandt Pr] & | Roxfam
Q‘ Edit Program

Projects (1 Shown)
Name 4 | Description Objective
Randit Droject i testing development

“’;‘; Program Properties

B ’ Delete Program
|

{a | New Project

-} TRAVELERLISA\SQLEXPRESS [} FFI_PM_bandit

X
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2. The Program Properties or Project Properties window opens. When finished, close
the window.

(% FFI1 | Program Properties

Objective Contact |

][ngram Name: Testing Program
| Objective: testing development
1 Description:

NOTE: You cannot change properties in this window. Use the Edit function to change
properties.

Deleting programs and projects

Use caution when deleting programs and projects, since you will lose protocol
relationships as well as the project and program.

Procedures for deleting programs and projects are very comparable. In this example, a
program is being deleted.

NOTE: You must confirm deletion of programs and projects that are associated with
profocols and methods.

To delete:

1. Right-click the program or project name in the tree view and select Delete
Program.

(8 FFI | Protocol Manager
fj Database ~ || Programs v [ Projects v | | Protocols ~ ¥ Methods ~ | Tools ~  Help ~

a Programs & Projects ' E] Protocols ” % Methods J
BEER , : | o

= Bumham Woods Projects (1 Shown)

. @) Bumham Unit 1 Name | Description Objective
@@ FFI
=

@-J Ba nﬁ New Program

§i Edit Program

¢ Program Properties
%5  Delete Program
Q'Q: New Project

Bandit Project i !testing development

£ TRAVELERLISA\SQLEXPRESS [ FFI_PM_bandit
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2. Read the information in the Delete Program window. Click Yes or No to delete or
retain the program or project.

Delete Program

This Program contains Projects that are being referenced by 2 Protocols.
. All Projects in this Program and these Protocol relationships will be deleted as well.

Are you sure you would like to delete the Program?

[ Yes ] [ No J

Working with protocols

A protfocolis a set of one or more closely related sampling methods that are used to
collect, analyze, and report field monitoring data in a consistent way over time.
Protocols are a means of organizing methods in ferms of common or related
characteristics, so that they can be efficiently filtered and located.

Use the Protocols pull-down menus while in the Protocols tab to create, modify, and
organize your profocols.

NOTE: The functions available on the pull-down menus correspond to the small icons
in the Protocols foolbar.

(9 FF1 | Protocol Manager
[j Database ~ ﬁ Programs ~ [ Projects ~ | | Protocols » % Methods ~  Tools ~ | Help ~

Programs & Projects ‘ B Protocols ’ ﬁ Methods
(2.5 8 ) (B Jel | S8 | S | 57 Fites - 5%

|A& Biomass ~ Methods (1 Shown)

A CBI Production | Name | Shape | Descripon | Single Record | Unit System | Method_R
|A& Cover Frequency
e e | Doty ot T ;
|A Density - Quadrats

| Fire Behavior

| A& Fuel Load

|A& Line Intercept =
|A& Plot Description

|A& Point Cover - Points

|A& Point Cover - Transects
A Post Bum Severity

|A Rare Species

|A& Species Compostion
|] Tree Composition

|A Tree Data

[ Trea Nensity e |l 1 2

£ TRAVELERLISA\SQLEXPRESS [ FFI_PM_bandit

e T R < e T < R T R <
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The available

Adding

Protocols functions are:

a new protocol.

Editing

a protocol.

Adding

and removing methods.

Assigning protocols to projects.

Deleting a protocol.

Duplicating a protocol.

Promoting a protocol.

0 O O 0O O o o o

Viewing protocol properties.

Adding a new protocol

To add a new protocol to a database:

1. Highlight the appropriate program or project in the main Protocol Manager

window.

Click the Protocols tab to switch to the Protocol view.

3. Inthe Protocols pull-down menu, select New. You can also click the New Protocol
icon at the left of the toolbar to add a new protocol.

U Database ~

(8 FF1 | Protocol Manager

E Programs v [ Projects ~ Q Protocols | ¥ Methods ~ ' Tools v Help ~

[E!

| % Methods

A Fuel Load

|A Post Bum

e o o (

A Tres Data

H

|A& Cover Frequency
A
A Densty - Quadrats
A\ Fire Behavior

A Line Intercept

| Plot Description

[ Point Cover - Points
|A Point Cover - Transscts

|4 Rare Species
|A Species Compostion ‘
#| -] Tree Composition L4

-9 Trea Nenaity

E)

|| Produg

22 L

J B2

|11

Severity

¥ £

Add/Remove Protocol Methods
Delete

Duplicate

Promote

Properties

n)

escription

Single Record

|

O

- TRAVELERLISA\SQLEXPRESS [ FFI_PM_bandt
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4. Enter a name and description for the new profocol. Here, the hypothetical
protocol Tree Stand Composition is being added. If you wish, you can also add
contact information (version history is added automatically). Click Save & Close

when finished.

#® FFI | Protocol Builder
Protocol Information

Name: |Tree Stand Composition |

Protocol Properties
Description ! Contact | Version History |

Testing and documentation.

NOTE: The Description text field can accommodate up to 400,000 characters. You
can cut and paste text into these fields.

5. The Version Builder window opens. If you wish, you can add additional descriptive
information here. Click Save tfo finish adding the new protocol.

FFI | Version Builder

Element Name: | Tree Stand (iomposiiion
Version Date & Time: ‘ i 8/24/2007 9:32 AM
Description
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Adding a new protocol

5. The new protocol Tree Stand Composition is now included in the Protocols list. As
indicated by the yellow friangle, Tree Stand Composition is classified as
Development.

@9 FF1 | Protocol Manager

[j Database ~ a Programs v [l Projects » | | Protocols » ¥ Methods ~ | Tools ~ Help ~
l Programs & Projects E] Protocols % Methods ‘

(3 (2 0 61 B [B L) | S| S | 57 Fiters - 59

[ Cover Frequency Al Methods {1 Shown)
:@ Dens#y - Belts Production | Name « | Shape | Description Single Record
A Densty - Quadrats
A Fire Behavior v De Belt Transects | Be
A Fuel Load
A Line Intercept
A Plot Description
| Point Cover - Points
| Point Cover - Transects 3
A& Post Bum Severity T
A Rare Species
|4 Species Compostion
¥-| 2] Tree Composition
£ Tree Data

#-| 5] Tree Density
i iee Stand Composition —
@ ? ¥ £ 1 >

5 TRAVELERLISA\SQLEXPRESS [J FFI_PM_bandt

&

R o R )

[

As shown, no methods are aftached to the protocol. Also, the protocol is not assigned to
a project.

o To add methods to a protocol, see Assigning methods to a protocol.

o To assign the protocol to a project, see Assigning protocols to a project.

Editing protocols
Protocols that are sfill in Development can be edited.

1. Highlight the protocol in the Protocols view.
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2. Select Edit in the pull-down menu, or click the Edit the selected protocol properties
icon in the toolbar.

(8 FFI | Protocol Manager
El Database ~ e Programs ~ [ Projscts ~ jh Protocols | ¥ Methods ~ | Tools v  Help ~

’ Programs & Projects g New : %g Methods !

— : EE=N |
r [ <

L(M}" 2 E] LB "a "; s N Add/Rgﬁove Protocol Methods

[+ K(Zover Frequency Al )

' @ Densty - Betts Produd * Detets bscription Single Record

&[4 Density - Quadrats Duplicate

(|4 Fire Behavior

&[4 Fuel Load

&[4 Line Intercept

&[4 Plot Description

&[4 Point Cover - Points

&

[+

[+

[+

&

[+

)

[+

= #] 5]

Promote

Properties

o

|4 Point Cover - Transscts |
|4 Post Bum Severity E
Species Compostion
Tree Composition

Tree Data

| ] Tree Density

&[4 Tree Stand Compostion

B/LBB

E\ £ 11T >
£ TRAVELERLISA\SQLEXPRESS  [J FFI_PM_bandit

3. The Protocol Builder window opens. Make necessary edits or add additional
information, and click Save & Close.

9 FFI | Protocol Builder
Protocol Information

Name: | Rare Species |
L3

Protocol Properties 2

:
Description I Contact | Version History |

development testing

Promoting protocols
Once all methods contained within a protocol been accepted and promoted, the

protocol can be promoted from Development to Production. At that point, it can no
longer be edited.

NOTE: See Development and Production status for further information.

1. Highlight the protocol in the Protocols view.
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2. Select Promote in the pull-down menu or click the Promote the selected protocol
to production icon in the toolbar.

(@ FFI | Protocol Manager

f_] Database ~

| Programs & Projects

|

I3 Programs ~ 1! Projects ~

|A Densy - Bets
|A Density - Quadrats
@ Fire Behavior
@ Fuel Load
A Line Intercept
|A Plot Description
|A Point Cover - Points
|A Point Cover - Transects
@ Post Bum Severity
|A Rare Species
¥4 Species Compostlon
Y o
“* TComposition Method1
v- “# TComposition Method2
- |4 Tree Data
@ | Tree Density

EJE'E]'E)'EI'E‘E'E]'E]'@'E]

1]

hell

FYER R (N E TR R e
a

| ] Protocols ~| % Methods ~ | Tools + | Help +
) New 3 Methods ’
Edit
%% Manage Protocol Methods
-~ - ds (2 Shown)
Na g Record Count | Method_SingleRecord | Unit
& Duplicate
TC [E] Promote | | Engli
' Propetties
( | 11} >

B TRAVELERLISA\SQLEXPRESS a FFI_PM_bandit

3. The Version Builder window opens. Enter a notation in the Description field and

click Save.

FFl | Version Builder

Element Name: |

Tree Composition

Version Date & Time: |
Description

2/20/2007 12:19 PM

| Save l

Protocol promoted 2/20/07
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4. The promoted protocol appears in the Protocols listing.

(@ FFI | Protocol Manager E”E’

[] Database ~ ﬁ Programs ~ (! Projects ¥ || Protocols v ¥ Methods ~  Tools ~ Help ~
l Programs & Projects ‘ E Protocols % Methods ]

(2 Br o) B 3 k) |98 | S | 57 Fters - %
| Densty - Bets Al Methods (2 Shown)
A\ Densty - Quadrats Name | Description | RecordCount | Method SingIeRecord Unit

| A\ Fire Behavior
% Fuel Load TComposmon Method1 tes1 Engli¢

A\ Line Intercept TComposition Method2

| Plot Description
AR Point Cover - Points
| Point Cover - Transects
| Post Bum Severity
A Rare Species =
A& Species Compostion
D Tree Composition
¥ TComposttion Method1

% TComposttion Method2
- |4 Tree Data
@[] Tree Denstty vi[<€ M >

£ TRAVELERLISA\SQLEXPRESS [ FFI_PM_bandi

NOTE: All methods contained within a protocol must be promoted before the
protfocol can be promoted.

Assigning a protocol to a project

After you create a new protocol, you can assign it fo a project. You can also assign a
protocol that exists in one project to another project.

To assign a protocol to a project:

1. In the main Protocol Manager window, switch to the Programs & Projects view.
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2. Right-click the project name and select Add/Remove Project Protocols. Or, click

the icon in the toolbar.

(% FFI | Protocol Manager

EI Database ~

ﬁ Programs ~ [ Projects ~ | | Protocols ~ “* Methods ~ | Tools ~

Help ~

a Programs & Projects

H S Methods \

E Protocols

Edit Project
Add/Remove Project Protocols
Project Properties

Delete Project

SRR

£ TRAVELERLISA\SQLEXPRESS [J FFI_PM_bandi

B . @ AR & :
@ Bumham Woods Protocols {2 Shown)
E_ﬂ FFI Production Name ». | Description Retired
= Testing Program
hin Species Compostion No
1 g
aff New Project Tree Composition Testing No

3. The Project Protocol Selector window opens. Double-click the desired protocol
(Fuel Load in this example) in the Available Protocols box to add it to your project.

You can also select the protocol and use the right arrow to shift it to the project.

(8 FF1 | Project Protocol Selector

Bandit Project [] Protocol ~ | <7 Fiters » Sg
Avaliable Protocols (16 of 16 B

Production Name N

No Biomass

No CBI

No Cover Frequency

No Density - Belts

No Density - Quadrats i

Fire Behavior
Fuel Load

No

Line Intercept

No Plot Description

No Point Cover - Point

No Point Cover - Trans

No Post Bum Severity
< | TR >

‘Bandit Project’ Protocols (2 of 2

Production Name [ Save & Close ]
No Species Compostion
Yes Tree Composition

1)

Cancel

4. Click Save & Close.
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After you save and close, the protocol Fuel Load is assigned to the Bandit project.

Additional protocol functions

This section addresses additional functions that are accessible from the Protocols pull-
down menu while in the Protocols tab.

Deleting a protocol

Only protocols that do not have assigned methods can be deleted. To delete a
protocol:

1. Right-click the protocol in the free view and select Delete.

2. If the protocolis eligible for deletion, you will be asked to confirm the deletion. In
the confirmation window, click OK.

Duplicating a protocol
To duplicate a protocol:
1. Right-click the protocol name in the tree view and select Duplicate.
2. Assign a name for the new protocol in the Protocol Name box and click OK.
Viewing protocol properties
To view the properties that are assigned to a protocol:

1. Right-click the protocol name in the tree view and select Protocol Properties.

2. Review the properties in the Protocol Properties window and close the window
when done.

NOTE: You cannot modify properties in this window.

Working with methods

In Protocol Manager, a method is a systematic procedure for collecting, analyzing, or
reporting monitoring data consistently over time. Methods can be replicated by
others, and they are described in documentation. Methods are first added to
Protocol Manager and then assigned fo profocols.

Use the Methods pull-down menu while in the Methods tab to create, modify, and
organize your methods.

NOTE: The functions available on the pull-down menus correspond to the small icons
in the Methods foolbar.
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(% FFI | Protocol Manager

U Database v W3 Programs ~ (! Projects ~ Protocols » % Methods ~ | Tools v Help ~
B Programs & Projects H [j Protocols ‘ % Methods
| { :

“* Biomass - Clip and Weigh ~ % Sample Attributes (3 Shown)
o —

CBI A Substrates : ~
{.% CBI B Herbs Name Caption Order gz;d Unit Data Type EIZS:?I
S CBIC Tall Shrubs 3 fazor ! R 2
{.% CBI D Intemediate Trees | Visited Vlstted |= Yes/No | Yes/No Field
?& CBI E Big Trees NumTran |Num. Transects |0 O Number Long Integer 0 v
3} CBI Summation — < | >
%, 5 = =
é Cove.f Frequency (Daubenmire) ‘g‘ Method Attributes (3 Shown)
“* Density - Belt Transects ! - =
?ts Denstty - Quadrats Field Caption Order = Unit Data Type Decimal —
& Name Places
4 FB - Comments .
?4 FB - Fire Behavior | Transect No. |0 Long Integer
tﬁ FB - Location/Ste QuadNo |Quadrat No. |1 | Number Long Integer 0
?&FB»Weather = 1 - i — _ ~ 3
‘4 EB- Fire ID Spp_GUID lItem Code .2 | N/A iGIobaI Unique Identifier .D
% FB- Fuel Moisture Tare Wit | Tar= Wit 2 | iinres | Nerimal Nimhar 1 Al

,,,,, & Fual laad - 1000He a8 ! | >
£ TRAVELERLISA\SQLEXPRESS [ FFI_PM_bandit

Tips for working with methods:

o Method attributes and sample attributes are required to follow certain naming
conventions for field names. See Naming conventions for more information.

o Method text fields, like those for protocols and aftributes, can accommodate up
to 4,000 characters.

o A value field can accommodate 100 characters.
The available Methods functions are:

Adding a new method.

Editing a method.

Deleting a method.

Duplicating a method.

Exporting a method.

Promoting a method.

Viewing method properties.

o O O 0O O O o o

Viewing method attribute properties.

To assign a method to a protocol, see Assigning a method to a protocol.

Adding a new method
To add a new method to a Protocol Manager database:

1. Click Methods to switch to the Methods view.

2. Select New in the Methods pull-down menu, or click the Add a new method icon
at the left side of the toolbar.
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(% FF1 | Protocol Manager

U Database ~ W3 Programs v (! Projects ~ | | Protocols ~ }Z‘Methods v|| Tools v | Help ~
' Programs & Projects H B Protoc: lﬁ New % | Methods
w v B 35 y Q‘ ! Fiters ~ ..'. S* Delete

}3 Biomass - Clip and Weigh A 4?’. _ Shown)
CBI A Substrates ‘ S Dupiicate = , ~
CELB Horbe Name | Q9% Expor Method o |t =
CBI C Tall Shrubs = | 3 =
CBI D Intemediate Trees ‘ 1
CBI E Big Trees ||| NumTran [N %2 Properies O [tumber L8
CBI Summation < Jl .. - >
Cover Frequency {Daubenmire) & Atibute Properies =

¥ Densty - Belt Transects = Lk =
Density - Quadrats ngge Caption Order = | Unit Data Type —
FB - Comments =
FB - Fire Behavior TranNo Transect No. |0 Number Long Integer=
FB - Location/Site QuadNo Quadrat No. |1 Number 1 Long Integer
FB - Weather r 1 -
FB- Fire ID Spp_GUID ltem Code 2 N/A { Global Unigu
ER. Fial Maictiina !: Tarm Wi Tare W ki Niinree lw Nerimal Ninr Z

< ilf | 2 <&l M |

£ TRAVELERLISA\SQLEXPRESS [ FFI_PM_bandit

3. The Method Builder window opens. Follow the steps below to describe the new
method.

(8 FF1 | Method Builder
Method Information

Name: [TSComposition Method 1

] | Save & Close |

Unit System: lEninsh v]
Method Shape: IQuadrat v I
Single Record: [ False ]
Method Properties PreViEer: Data
ry
[ Organizations | Version History || References | [}
Sample Attributes |  Method Attributes || Description |
% 9 B [ Order Attributes ~ .
Name Caption Order =~ gzz,d Unit Data Type Elzf:‘:sal

Visted

Visted [ |

Yes/No

Yes/No Field

a. Name. Enter a name for the new method. In this example, the new method

is TSComposition Method.

b. Specify the Unit System. Choices are metric, English, or mixed.
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Specify the Method Shape. This is a simple geometric description of the
sample area on the ground.

Single Record. This tells FFl how many records can be added. True limits
record entry to a single entry and results in a singer record, vertical column,
entry screen for data capture. Set this to True for methods in which you will
be creatfing only one method attribute record in the database. As an
example, tallying particles in three size classes yields one record with three
fields, rather than three records. Another example is the Plot Description
method, where a number of single observations are recorded for a macro
plot.

NOTE: If you select False, meaning multiple records can be added, Protocol Manager
will add an attribute called Index, which is not editable. Disregard it. If you select True,
the Index attribute does not appear.

Next, enter information into the Method Properties tabs.

Adding a new method

5. Add supplemental information describing the method using the Method Properties

talbs.

a.

Sample Attributes and Method Attributes: Incorporate sample and method
attribute information into the new method. See Adding attributes for
detailed information.

Organizations: Add information about the organization to which the method
or protocol is assigned. Organizations provide a way to categorize and filter
methods and protocols based on the methods a protocol contains. See
Managing organizations and Filtering methods and protocols for more
information.

Description: Add a brief written description of the method. The Description
text field can accommodate up to 400,000 characters. You can cut and
paste text into these fields.

References: Attach technical references to substantiate the method.
References that are constructed using the Reference Manager in the
Tools pull-down menu can be directly assigned to the method through the
References tab.

Version History: Profocol Manager automatically assigns a version stamp
when a method is created and each time that it is updated.

6. Click Save & Close when finished.
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7. The Version Builder window opens. Enter a brief description and click Save.

FFl | Version Builder

Element Name: | TComposition Method1
Version Date & Time: | 2/20/2007 1:42 PM | Save |
Description
Method added 2/20/07.

8. TComposition Method1 is now included in the Methods list.

NOTE: The yellow friangle shows that TComposition Method is a Development

method.

% FF1 | Protocol Manager
U Database ~

i} Programs ~ (! Projects ~

| Protocols » ¥ Methods ~  Tools v Help ~

| Programs & Projects H

[;:] Protocols

’ S Methods L

AN FERY b rRen - g

PD - Vegetation Cover
Point Cover - Points
Point Cover - Transects
Post Bum Severity

PD - Landform/Geology A Sample Attributes (0 Shown)
PD - Photo/Comments ) Read Decimal
PD - Vegetation Compostion Name Caption Order Only Places Vi

Rare Species

Species Composition {Ocular Macroplot el
el

TD - Sapling
. TD - Seedling =

- TDensity Method1

“* TDenstty Method2 \
Yk TD-Tree
< i | B ||

%

Method Attributes (0 Shown)
Caption | Order = peoimal Calculatior

111] >

-J TRAVELERLISA\SQLEXPRESS [ ) FFI_PM_bandit

NOTE: The new method is not assigned to a protocol at this point. Once you have
assigned the method to a protocol, it will appear in the Profocols fab.

See Assigning a method to a protocol.
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Editing methods

Methods that are still in Development can

be edited.

NOTE: See Development and Production status for further information.

1. Right-click the name of the method in the Methods view and select Edit Method, or
click the Edit the selected method icon at the left side of the toolbar.

(9 FFI | Protocol Manager

ﬂ Programs ~ (! Projects ~

[_l Database ~

Protocols » 4 Methods ~ = Tools ~

Help ~

‘ a Programs & Projects ” D Protocols
e

l S Methods

VP YW G| T e -

_

FB - Fire Behavior Al Sample Attributes (1 Shown)
FB - Location/Site Read
= Name Caption Order = Orly Unit Data Ty
FB-Fil & New Method | |
- Visted | Visited 2 [ | Yes/No Yes/No
EB"FH}{‘ EdtMethod | |} - : :
uel
Fuel | %% Duplicate Methsd [ | >
Fuel Ll 9% Promote Method Method Attributes (11 Shown)
Fuel L
: h ~
Line f £ Ewport Method e Coption. | Order & Unik Data Typ =
PD-F%E Method Properties =
< yBul Bul Fahrenheiht imal i
PD F}Xf Delete Method DryBulb Dry Bulb O ahrenhei Deczma
gg : I(nf WetBulb | Wet Bulb K | Fahrenheiht | Deciml |
iR kbl l lbdsashio L bl bl batien: Ll
PD - Landfomn/Geology DewPoit | Dew Poirt 2 | Fahrenheiht | Decimal |
DN - Phatn Mammante ¥Ry |RH [2 | Paariane | Neacimal 188
< ‘ | ¥ <l |

] TRAVELERLISA\SQLEXPRESS [ FFI_PM_bandit

2. The Method Builder window opens. Make the necessary edits or text additions and

click Save & Close.

(@0 FFI | Method Builder
Method Information

Name: !FB - Weather

] Save & Close

Unit System: [English

Method Shape: |Circle

v :

Single Record: [ False

Method Properties
Organizations | Version History | References |
| Sample Attributes | Method Attributes ] Description [

Preview Data
Entry

this method is used to support fire behavior monitoring
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Assigning a method to a protocol

To assign a method to a protocol in Protocol Manager:

1. Click Protocols to switch to the Protocols view.

2. Select the appropriate protocol in the displayed listing. Here, the Species

Composition protocol is selected.

3. Select Add/Remove Protocol Methods in the Protocols pull-down menu, or click the
Add/Remove Protocol Methods icon in the toolbar.

(% FF1 | Protocol Manager
[ Database ~

Programs & Projects ’

BECR B E E S

a Programs ~ [ Projects v

o i

[ ) Protocols +| % Methods ~ | Tools ~ | Help ~

o New
Edit

ﬁ Methods |

- |4 Biomass A
£ |4 CBI T
A Cover Frequency

|A Denstty - Beits

|A Densty - Quadrats

| Fire Behavior

|A& Fuel Load

A Line Intercept =
@ Plot Description

|A& Point Cover - Points

| Point Cover - Transects

|A& Post Bum Severity

A Rare Species

|A& Species Compostion

|5 Tree Compostion

AR Tree Data

R R R R R

2 Trea Nengiy )

Produg

<

[22  Add/Remove Protocal Methods %‘I
w| Delete

&

Duplicate

e

| Promote

£ Properties

n

pe | Description Single R

) TRAVELERLISA\SQLEXPRESS [ FFI_PM_bandt

4. The Protocol Method Selector window opens. Double-click the desired method in

the Available Methods box to move it intfo the Methods box. In this example, Point
Cover - Points is being added to the protocol Biomass.

9 FF1 | Protocol Method Selector

Biomass | % Method ~ | “7 Fiters ~ <%

Avaliable Methods {41 of 41

Shape  Name i~
Fuel Load - Vegetation

Line Intercept

PD-FCCS

PD - Fire/Fuels

PD - Ground Cover

PD - Info

PD - Landform/Geology

PD - Photo/Comments

PD - Vegetation Compostion
PD - Vegetation Cover

Point Cover - Points

Point Cover - Transects
Post Bum Severity

Rare Species

<

e

<<

‘Biomass’ Methods (2 of 2 Shown)
ke | Name . | Description Retiref [ Save & Close ]
Biomass - Clip and Weigh No
Density - Quadrats No

5. When you are done, click Save & Close.
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Promoting methods

Once a method has been finalized and accepted, it can be promoted from
Development to Production. At that point, it can no longer be edited.

NOTE: See Development and Production status for further information.

Right-click the name of the method in the Methods view and select Promote

Method, or click the Promote the selected method icon at the left side of the toolbar.

[0 FF1 | Protocol Manager

| Database ~ | I3 Programs ~ 1] Projects ~ | | Protocols ~ ¥ Methods ~ | Tools ~  Help ~
|

\ a Programs & Projects “ D Protocols ‘ % Methods t

Js Sample Attributes (0 Shown)
PD - Info & New Method Read Data Ded|
PD - Landform S#| Edt Method Name Caption Order = Only Unit Type Plad
PD - Photo/Ca

PD
PD

)

-Vegetatio]| ¥ Duplicate Method

%
A
&
Vi : e
§ ig Cef\;e:rat-uo },'; Method Properties , | -
&
&

: _11 % Promote Method
Point Cover Tl? Method Attributes (10 Shown)
Post Bum Sev{ ¥  Delete Method

?4 Rare Species N’:Ir:e Caption Order = Unit Data Typ B

3 Species Composition {Ocular Macroplot =

\}l‘ TComposition Method1 i BSoilGC Bare Soil 0 Percentage | Decimal [

‘}’: $§°"§°T‘i°“ Method2 GravelGC Gravel :1 ‘ Percentage : Decimal

- Saplin = ! 1

% - Sezdlizg RockGC Rock |2 Percentage | Decimal I

W TNamoi Mathad1 ! NGO M ] Perrertans } Nerimal P!
< | B < | I | >

£ TRAVELERLISA\SQLEXPRESS [J FFI_PM_bandit

1. The Version Builder window opens. Enter a notation in the Description field and
click Save.

FFl | Version Builder

Element Name: | A'ITCAomposiion Method1
Version Date & Time: | 2/20/2007 1:42 PM I Save |

Description
method promoted 2/20/07
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2. The promoted method appears in the Methods listing.

fﬁm FFI | Protocol Manager Q@@

U Database ~ I Programs v (! Projects ~ Protocols » % Methods v  Tools ~ Help ~

SEV Y Y % s

i a Programs & Projects H E] Protocols ‘ % Methods

PD - Landform/Geology ~ Sample Attributes (1 Shown)
PD - Photo/Comments N o e Read Decimal Default
PD - Vegetation Compostion e pion S5 = Only Places Value

PD - Vegetation Cover
?4 Point Cover - Points
% Point Cover - Transects

Post Bum Severity < |
Sare Speé.ies i i Method Attributes (1 Shown)
Pl _’pecies mposition {Ocular Macroplot Deci
{%* TComposttion Method1 n:’:e Placesal
\&}’TComposmon Method2 ‘
TD - Sapling
TD - Seedling
“* TDensity Method1
“# TDensity Method2
AR TD-Tree v

Caption Order « Calculation

) TRAVELERLISA\SQLEXPRESS [ FFI_PM_bandit

NOTE: All methods contained within a protocol must be promoted before the
protocol can be promoted.

Additional method functions

This section addresses additional functions that are accessible from the Methods pull-
down menu while in the Methods tab.

Exporting a method

You can export a method as a *.omd (Protocol Manager data) file so that it can be
imported into another Protocol Manager database or into FFI. To export a method:
1. Right-click the method name in the tree view and select Export.

2. A Save As window opens. Assign a name and file location for the method to be
exported and click Save.

Deleting a method

Only methods that are not associated with protocols can be deleted. To delete a
method:
1. Right-click the method in the free view and select Delete.

2. If the method is eligible for deletion, you will be asked to confirm the deletion. In
the confirmation window, click OK.
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Duplicating a method
To duplicate a method:
1. Right-click the method name in the tree view and select Duplicate.
2. Assign a name for the new method in the Method Name box and click OK.
Viewing method properties
To view the properties that are assigned to a method:

1. Right-click the method name in the free view and select Method Properties.
2. Review the properties in the Method Properties window and close the window
when done.

NOTE: You cannot modify properties in this window.

Viewing method attribute properties
To view the properties that are assigned to an attribute:

NOTE: You cannot modify atfribute properties in this window.

1. Click the Methods pull-down menu in the Methods tab and select Attribute
Properties.

2. Review the properties in the Attribute Properties window and close the window
when done.

Adding attributes

You can add method attributes and sample attributes to any method that is sfill in
Development. Once a method has been promoted to Production, it can no longer be
modified.

o Sample attributes describe the conditions associated with a particular sampling
event, such as date and time, plot and sample size, weather, names of sampling
team members. These attributes are generally collected once per sampling event.
See Adding sample attributes.

o Method attributes describe the data being collected and analyzed, such as
species count, free size, free density, fuels, and diversity. These attriobutes are
generally collected more than once per sampling event. See_Adding method
attributes.

NOTE: See Data field definitions for additional information on method and sample
attributes.

Protocol Manager uses the same general procedure to add both method and sample
aftributes, although the attribute data entry forms differ.
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Tips:

o Field names for method and sample attributes must follow naming standards. See
Naming conventions for more information. Captions do not need to follow the
requirements for field names.

o Aftribute text fields, like those for protocols and methods, can accommodate up
to 4,000 characters.

o A value field can accommodate 100 characters.

o The term Precision, in the Attribute Builder > Value Definition tab, is used to indicate
the number of decimal places that the record can accommodate.

o The term Limit Codes to List, in the Attribute Builder > Value Definition tab, if True,
means that the user can only select from the codes that were defined on the
Method Attribute Builder > Codes tab, when doing data entry.

o The term Roll-Down, in the Method Attribute Builder > Value Definition tab, if True,
means that the value from the previous row 'rolls down' to be the default value for
the new row.

o The term Visible, in the Attribute Builder > Value Definition tab, sets whether or not
the user will see the attribute field in FFI.

Naming conventions

In Protocol Manager, the field names for method attributes and sample attributes should
be brief and must follow certain naming requirements to avoid conflicting with
SQL Server standards. Field names can use:

o Letters, either upper or lower case.

o Numerals.

o Underscores _.
However, as you notice in the screen shot below, these requirements do not apply to
captions, which can use more descriptive and meaningful terms. For example, the
caption for the field name OS_Mean is Overstory Mean. When you click Preview Data

Entry to see the data entry form for the method, you see that the data entry field is
labeled with the caption, rather than the field name.
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FFl | Method Builder

Method Information
Name: iCBif_SummationE ] [W
Unit System: [Mb(ed v I
Method Shape: [Circle v l
Single Record: [ True ]
Method Properties PreviEre;?;}Pata
|  Organizations | Version History || References [
| Sample Attributes | Method Attributes | Description \
Qe 9 B < Order Attributes ~
E?rge Caption Order = Unit Data Type gzg:sal e
US_Mean Understory Mean 2 \ N/A | Decimal Number |2
OS_éum o Tarstory Sum 73 \ N/A 77'@imaTNu;ber7 E —
OS_NRated |Overstory NRated |4 IN/A | Long Integer 1 E
PT_Sum Plot Total Sum ‘S \ N/A Decimal Number ;2
PT_NRated " | Plot Total NRated |7 In/a | Long Integer ] v
£l | 2|

t8 Data Entry Preview
Delete Visit

EEX

Visited: [ Yes

Understory NRated: (N/A

1>

Understory Mean: |N/A

Qverstony Sum: ’N/’A

Qverstory NRated: ’N/A

s

Qverstory Mean:

aloum: |N/A

Plot Total NRated: |N/A
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Adding method aftributes

NOTE: See Data field definitions for additional information on method and sample
atfributes.

To add method attributes:

1. Click the Methods tab and highlight the desired method in the tree view.

2. Right-click on the method name and select Edit Method. The Method Builder
window opens. In this example, the method is Cover - Line Intercept2.

@8 FF1 | Method Builder

Method Information

Name: !Cover - Line Intercept2 J | Save & Close |

Unit System: ]English v J
Method Shape: [Line Transect v ]
.
Single Record: [ False ]
Mih?fj Properties - - Prevli:?rrtvryData
j Organizations | Version History || References
Sample ;MJQ!ESJ Method Attributes | Description |
% P % < Order Attributes ~
t\;age Caption Order = Unit Data Type s
Tndex Index 2 Count/Tally An index of rows
Transect :Transect D 7 Number 7 Long Integer B
Spp_GUID i ltem Code 1 : N/A A Species Lookup Column 7
Status | Status |2 Number TedFed
| SizeCl |Size Class |3 | Text Field
AgeCl JAge Clasr 4 | Code ' Text Field Vi
< >

Click the Method Attributes tab.

Click the Add Atftribute icon (circled in the example above). The Method Attribute
Builder window opens. This window contains three screens, as listed here. Examples
of each screen from a working protocol database are shown below for illustration.

NOTE: Field names for method attributes must follow naming standards. See Naming
conventions for more information. Captions do not need to follow the requirements

for field names.

o Value Definition, which requests specific value data for the attribute, such as
units, level of precision, values.
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o Codes, where you can enter codes, such as species or height codes, that

will be used in the data entry forms for the method.

o Description, an open text field with a 4,000-character maximum, that can be
used to enter a brief description of the method afttribute.

[0 FF1 | Method Attribute Builder

Method Attribute Info

Name: lSizeClZ

| OK & Close I

Caption: ISize Class

Method Attribute Properties

g Value Definition ‘

Codes

Description ‘

\ Unit:

I Number

’ Data Type:

IText Field

’ Precision:

<<

’ Roll Down:

True

—

" Limit Codes to List:

[
I{

True

—

| Default Value:

[ Minimum Value:

’ Maximum Value:

| Value Length:

| Alow Null:

True

} Visible:

0
I{

True

’ Data Level:

Not Defined

Cancel

Method Attribute Info

@0 FF1 | Method Attribute Builder

Name: l SizeCl2

| QK & Close I

Caption: ISize Class

Method Attribute Properties

i' Value Definition Codes Description |
Order Codes ~
Code Text Active Description
TO TO Total
SE SE Trees: Seedling
FSA SA Trees: Sapling
O

Cancel
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@0 FFI | Method Attribute Builder
Method Attribute Info

Name: |SizeCl2 ‘ | OK & Close
Caption: iSize Class |

Method Attribute Properties
> Value Definition J‘ > Codes Description

|

Size class: descriptive text field|

5. Enter method afttribute data as required.
When you are finished, click OK & Close.

7. If you wish, click the Preview Data Entry button in the main Method Attribute Builder
window to see a representative view of the data entry form that was created.

See also: Editing attributes

Adding sample attributes

NOTE: See Data field definitions for additional information on method and sample
atfributes.

To add sample attributes:

1. Click the Methods tab and highlight the desired method in the tree view.
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2. Right-click on the method name and select Edit Method. The Method Builder
window opens. In this example, the method is Cover - Line Intercept2.

(% FF1 | Method Builder
Method Information

Name: [Cover - Line Intercept2 ] | Save & Close |

Unit System: IEnglish v ’
Method Shape: ll.ine Transect v l
Single Record: [ False J
Method Properties Pfev'g‘:t" Data
' y
| Organizations |  Version History | References '
Sample Attibutes |  Method Attibutes | Description \
% B % [ Order Attributes ~
Name Caption Order + Read Only Unit Data Type
Visited Visited Yes/No Yes/No Field
NumTran \ Num. Transects | 1 ’ No \ Number ' Long Integer
TranLen ETran. Length :2 No ] Feet | Decimal Number

Click the Sample Attributes tab.

Click the Add Atftribute icon (circled in the example above). The Sample Attribute
Builder window opens. This window contains three screens, as listed here. Examples
of each screen from a working protocol database are shown below for illustration.

NOTE: Field names for sample attributes must follow naming standards. See Naming
conventions for more information. Captions do not need fo follow the requirements
for field names.

o Value Definition, which requests specific value data for the attribute, such as
units, level of precision, values.

o A Codes field, in which you can enter codes, such as numbers or units of
measure, that will be used in the data entry forms for the method.

o Description, which is an open text field with a 4,000-character maximum.
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(% FFI | Sample Attribute Builder
Sample Attribute Info

Name: ]

| QK & Close |

Caption: lTran. Length

Sample Attribute Properties
> Value Definttion ‘ Codes ” Description

‘ Unit: I Feet

l Data Type: IDecimaI Number

£ |4

| Precision:

<>

-

I
| Read Only: I[ False
[

‘ Limit Codes to List: True

—

| Default Value:

| Minimum Value: 0

‘ Maximum Value:

|Value Length:

<>

0
‘Allow Null: [ False
[ True

| Visible:

’ Data Level: Not Defined

Cancel

(% FF1 | Sample Attribute Builder
Sample Atribute Info

EBEX

Name: ITtanLen [m
Caption: !Tran. Length o
Sample Attribute Properties
" Value Definition| Codes I *  Description |
Order Codes ~
Code Text Active Description
* | | O
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% FF1 | Sample Attribute Builder
Sample Attribute Info

Name: | TranLen | | OK & Close |
Caption: | Tran. Length l

Sample Attribute Properties
* Value Definttion \ Codes " Description
Transect length

5. Enter sample attribute data as required.
6. When you are finished, click OK & Close.

7. If you wish, click the Preview Data Entry button in the main Method Attribute Builder
window to see a representative view of the data entry form that was created.

See also: Editing attributes

Editing attributes

The attributes of a method that is in Development can be edited. Methods that have
been promoted to Production cannot be modified.

To edit method or sample attributes for a method:

1. Click the Methods tab and highlight the desired method in the displayed listing.

2. Right-click on the method name and select Edit Method. The Method Builder
window opens.
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3. The Method Builder screen is displayed. Select the Method Attributes or Sample
Attributes tab.

(0 FF1 | Method Builder
Method Information

Name: fCover - Line Intercept2 I l Save & Close
ceEd |

Method Shape: !Line Transect v l

Single Record: [ False ]

Method Properties Prevn;"vtv Data

y
| Organizations |  Version History || References ’
Sample Aftributes | Method Attibutes | Descripon |
@{ % @ Order Attributes ~
Name Caption Order + Read Only Unit Data Type

Visited Visited Yes/No Yes/No Field

NumTran ‘ Num. Transects \ 1 | No ‘ Number } Long Integer
Tranlen ’Tran. Length ‘2

| No ‘ Feet | Decimal Number

4. Right-click the attribute to be edited and select Edit Attribute.

(8 FFI1 | Method Builder
Method Information

Name: tPoim Cover - Points | l Save & Close
L Syt Engs J

Method Shape: iPoirvt Transect vl
Single Record: [ False ]
Method Properties meéer"ldv Data
| Organizations | Version History || References ’ 2
Sample Attibutes | Method Attributes || Description |
Qg @ D < Order Attributes ~
Name Caption Order = gﬁ;d Unit Data Type E;
Visted ‘

|Visited E | [0 |Yes/No | Yes/No Field o
NumTran !
TranLen 1|
NumPtsTran |

Number Long Integer
i | Feet | Decimal Number

! Number ‘ Long Integer ‘D

@, Delete Attribute >
Qg Atribute Properties

Move Attribute Up

Move Attribute Down >




NOTE: Othericons in this toolbar allow you to add a new attribute, delete an attribute,
or view an attribute's properties.

Editing attributes

5. The Method Attribute Builder or Sample Aftribute Builder window opens, showing
the current values for the selected attribute.

(% FFI | Sample Attribute Builder

Sample Attribute Info
Name: lNumTran ] OK & Close
Caption: lNum. Transects ]
Sample Aftribute Properties
> Value Definition ’ Codes H Description ‘
:7Unit: ) I Number v
Data Type: Long Integer v
: Precisié)ﬁ: k &
Read E)Hy |[ False ]
| Limit Codes to List: ( True ]
| Default Value: ’
| Minimum Value:
eraximum Value:
|Value Length: 0 2
AlIcTw Nuill: [ False ]
V‘lsxble : [ True J
Data Level: Not Defined v’

6. Modify attribute data as required.
7. When you are finished, click OK & Close.

For more information about attributes, see Adding attributes.

Building Protocol Manager reports

NOTE: The Reports feature was added after the 1.0 release of Protocol Manager and
is documented only in this portion of the documentation. Although the main Protocol

Manager window has changed to include the new menu butfon, no existing
functionality has changed.

This section of the Protocol Manager documentation explains how to generate reports
about your programs, projects, protocols and methods, and organizations, based on the
information and data that were supplied when the record was created or edited. For
example, you can create a report describing a particular project unit and the monitoring
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protocols that the project unit contains. To supplement the report, you can generate a
method report, identifying and describing the specific methods attached to the
protocols. If you have applied an organization structure to categorize your protocols and
methods, you can create organization reports as well.

When you create reports, you can select options about the scope and the level of detail
that you wish to see. Three formats are supported for each report: no description, brief
description, and complete description. Reports are generated as RTF (rich text format)
files and are viewable in Microsoft Word or a text editor. In Word, you can reformat the
reports fo meet your own requirements.

For detailed information on each of the reports, see:

o Program, Project, and Protocol report procedure and sample.

o Method report procedure and sample.

o Organization report procedure and sample.

TIP: To build a complete program or project notebook, generate a Program, Project, and
Protocols report and open it in Word. Insert page breaks after each protocol, and print
the report. Then generate and print a complete Methods report and interleave the
methods pages to follow the correct protocols. If appropriate, generate and print an
Organizations report and add it at the end of the notebook.

Program, Project, and Protocol reports

A Program, Project, or Protocol report (see sample report) presents details for each
selected element. Fields included in these reports include:

o Program name, contact information, descriptfion, and objective.

o Project name, contact information, description, and objective.

o Protocol name, contact information, description, version history, and
included methods.
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Generating the report

To generate a Program, Project, or Protocol report:

1. Reach the Reports menu through the main Protocol Manager toolbar.

FF1 | Protocol Manager EJ@I@I

[j Database v I3 Programs v (| Projects ~ | | Protocols + % Methods ~ Tools » Help ~
B3 Programs & Projects [] Protocols H S % vethods l
BERRLG G G il

=8 A
2-() FFl-Engish

-|] Biomass - Fuels

-|| Biomass - Plants

3 cal |

2] Cover - Line Intercept

5] Cover - Points

2] Cover - Points by Transe

2 Cover - Species Compos—

-| ] Cover/Frequency

-|=] Density - Belts

-[] Densty - Quadrats

-|Z] Disturbance History

[ Fces

-[] Fire Behavior

N Pilat Qaminlina L

£ il | B
) SEATTLE\SQLEXPRESS [ FFI_ProtocolManager_10

Projects (1 Shown)

L R e R S S AR e e O

2. Select Program, Project, and Protocol Reports.

FFl | Protocol Manager
['__i Database ~ B Programs v [_| Projects * | | Protocols + % Methods v[Reports v| Tools + Help ~

a Programs & Projects Protocols ’ [ Program, Project, and Protocol Reports

- Method Reports
BEEE W, .. i S
=

Organization Reports

E
»

(118~}

Biomass - Fuels
Biomass - Plants

111

Cover - Line Intercept
Cover - Points

Cover - Points by Transe
Cover - Species Compos
\| Cover/Frequency
Density - Belts
Density - Quadrats
Disturbance History
FCCS

Fire Behavior

5_ | ! | ¥
) SEATTLE\SQLEXPRESS [l FFI_ProtocolManager_10

wowEE e e e s s s s st

lDDDDDDDDDDDDD%

lis
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3. Select the scope of the report by right-clicking on the program, project, or

protocol name.

o Inthis example, to include a program and all of its projects and protocols,
highlight the program name and right-click. In the menu, click Recursive
Select. The program and all of its projects and protocols will then be

checked in the tree view.

E’ -~

‘—‘;} Program Properties =

= M@
=

I Recursive Select

M
£

Recursive Deselect

Cover - Line Intercept

Cover - Points

Cover - Points by Transect

Cover - Species Composition

Cover/Frequency

Density - Belts —

Density - Quadrats

Disturbance History

FCCS

Fire Behavior

Pilot Sampling

Plot Description 2
| &

|~

am, Project, and Protocol Reporting

Description
(O None - No descriptive information is provided

EBX

(3) Brief - the first two pages. 5000 characters (including spaces)

(O Complete

Show Objectives
(O None - No descriptive information is provided

(®) Brief - the first two pages. 5000 characters {including spaces)

(O Complete

Show Protocol Version History
O Yes
® No

[ Generate Report ]

o Toinclude the program and only certain projects and protocols, right-click

and select Recursive Deselect in the menu. None of the underlying projects
and protocols will be checked, and you can select only the ones you wish to
include in the report. In this example, the project FFl - English and the
protocols CBI, Density - Belts and Quadrats, and Plot Description are

selected for reporting.

am, Project, and Protocol Reporting

& 0 g
=- k£ | Program Properties = escrption
R (O None - No descriptive information is provided
O Recursive Select
L Recursive Deselect ® Brief -the first two pages. 5000 characters (ncluding spaces)
iv
- O Complete
[[11] Cover - Line Intercept
D’:i‘ Cover - Points Show Objectives
& = e Pomt§ i Transegt (O None - No descriptive information is provided
[C].°] Cover - Species Composition
1151 Cover/Frequency (® Brief - the first two pages, 5000 characters {including spaces)
D:} Density - Belts O i
[Jl:5] Density - Quadrats
D?] Disturbance History Show Protocol Version History
D"--;‘ FCCS O v
[/ Fire Behavior
[1[51 Pilot Sampling ® No
!;!:, \ flot Qescﬁftion 3
< | . | & [ Generate Report ]
—
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S

4. Select the options for the report. In this example, the report is for the program FFI
and its project and protocols. The report will include complete text for the
description fields and the first 5,000 characters of the Objectives fields.

Program, Project, and Protocol Reporting

=-[#]] FFI-English
] Biomass - Fuels

| Biomass - Plants

|:=] CBI

| Cover - Line Intercept

| Cover - Points

| 2] Cover - Points by Transect

| 2] Cover - Species Composition
| 2] Cover/Frequency

| 2] Density - Belts

|.2] Density - Quadrats

| #] Disturbance History

|:s] FCCS

|.2] Fire Behavior

|.2] Pilot Sampling

|:2] Plot Description

| 2] Post Bum Severity

~

£

|

EEX

Description
(O None - No descriptive information is provided
() Brief -the first two pages. 5000 characters (including spaces)
(®) Complete
Show Objectives
(O None - No descriptive information is provided
(®) Brief - the first two pages. 5000 characters (including spaces)
mplete

Show Protocol Version History

O Yes
® No

[ Generate Report ]

5. When you are ready, click Generate Report.

Program, Project, and Protocol Reporting

EEX

=-[#]] FFI-English ~ Description
|| Biomass - Fuels ek s :
) Biomass - Plarts (O None - No descriptive information is provided
l) CBI (O Brief - the first two pages. 5000 characters (including spaces)
| 2] Cover - Line Intercept ® Complete
|:2] Cover - Points
| Cover - Points by Transect Show Objectives
: s] Cover - Species Composition (O None - No descriptive information is provided
| Cover/Frequency
| Density - Belts (® Brief - the first two pages, 5000 characters {including spaces)
| 2] Density - Quadrats O Complete
| | Distubance History i
lm] FCCS Show Protocol Version History
| | Fire Behavior
: Yi
| Pilot Sampling QO Yes
| 2] Plot Description ® No
|2 Post Bum Severity 7
< T W [ Generate Report J
6. Inthe Save As box, add the name and file location for the report, and click Save.

See the sample report.

You can open the report in a text editor, or open it in Word to reformat it to meet your
requirements.

NOTE: Any fields that do not contain data are reported as NULL.
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Sample Program, Project, and Protocol report

A sample of the Program, Project, and Protocol report is shown below. Fields for which no

information is available are shown as Null.

FFIPROGRAM:

Program Name: FFl

Contact:
Name NULL
Title NULL
E-mail NULL
Phone NULL
URL NULL
Address NULL
Description (brief)
NULL
Objective (brief)
NULL
FFIPROJECT:
Project Name FFI- English
Contact:
Name test
Title NULL
E-mail NULL
Phone NULL
URL NULL
Address NULL
Description ( brief)
test
Objective (brief)
test
FFIPROTOCOL:

Protocol Name Biomass - Fuels

Contact:
Name NULL
Title NULL
E-mail NULL
Phone NULL
URL NULL
Address NULL

Description ( brief)
Fuel biomass estimates for all fuel components.

Version History

Methods
Biomass - Fuels

Section Bref

Section B
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Method reports

A Method report presents details for each selected method. Fields included in these
reports include:

o Method name.

o Basic information: unit system, single record true/false, method shape.

o Version history.

o Description - brief, complete, or not displayed.

o Production status.

o Application of method - identification of projects and protocols that use the
method.

o Sample aftribute data - detailed or not displayed.

Method attribute data - detailed or not displayed.

NOTE: Depending on the attribute option that you select, your method report may be
quite lengthy. You may see a progress bar while the report is processing.

Generating the report

To create a Method report:

1. Reach the Reports menu through the main Protocol Manager toolbar.

FFl | Protocol Manager

[j Database v I Programs ~ (! Projects ~ | | Protocols v ¥ Methods ~ Help ~
a Programs & Projects Protocols ” 2 S Methods ‘
B g B R | s

Tools ~

(R -
0
ﬂ[-n
[>

[0 [ 0 D D D D D D D D 31‘

| Projects (1 Shown)
| - English || Name | Description Objective

Biomass - Fuels : ‘
Biomass - Plants FF['ETQIlSh test test

CEBl

Cover - Line Intercept
Cover - Points

Cover - Points by Transe
Cover

Co

- Species Compos—
ver/Frequency
Density - Belts
Density - Quadrats
Disturbance History
FCCS

[:] Fire Behavior
1 Pilat Samnlina
& iii | 2

8 SEATTLENSQLEXPRESS G FFI_ProtocolManager_10

BE]EEI@@E]E]E]E]EEI@@E]E]C&

lis
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2. Select Method Reports.

FFl | Protocol Manager

[) Database ~ 3 Programs ~ (! Projects ~

| Protocols % Methods ~ | |Reports ~| Tools v Help ~

a Programs & Projects

”‘ Program, Project, and Protocol Report:

BEER ©

E Protocols

| Method Repots
Organization Reports g

-

= B

i

Projects

&) FFI-Engish ~Eas

4 Description Objective

| ) Biomass - Fuels

| Biomass - Plants

-|=] CBI =
Cover - Line Intercept

ver - Points

ver - Points by Transe. |
ver - Species Compos— |
ver/Frequency

|2] Den:

|| Density - Quadrats

| ] Disturbance History
-lm) FCCS

|| Fire Behavior

Pil~t SamnlinAa

< i | ¥

R | R e e

i E- -8B

W
lig

£ SEATTLE\SQLEXPRESS [ FFI_ProtocolManager_10

FFI - English |test test

3. Use the Recursive Select or Recursive Deselect right-click menu items to select the
methods to be reported. See Generating reports for more information.

4. Select the options for the report. When you are ready, click Generate Report. See a

sample report.

Method Reporting

=[]l FFI-English
=[] Biomass - Fuels
#-[V]%¥ Biomass - Fuels
=[]/ Biomass - Plants
- []%¥ Biomass - Plants
=[5 cBl
- []%¥* CBI-Info
- Substrates
@ [Z1%* CBIb - Herbs
1% CBic - Tall Shrubs
[F]%¥ CBId - Intermediate Trees
#-[]%¥ CBle - Big Trees
“¥ CBIf - Summation
ver - Line Intercept

11l

Co

Co

Cover - Points by Transect
Cover - Species Composition
Cover/Frequency

Density - Quadrats
Disturbance History

FCCS

Fire Behavior

Pilot Sampling

| i1} | &

|
100000000000 @
8 | R | ) R W O

&
S—

= O@ Fr A

3

FEX
Description
O None - No descriptive information is provided
(%) Brief - the first two pages, 5000 characters (including spaces)
O Complete

Show Method Version History
@ Yes
O No

Show Method Attributes
(® Detailed - Al Attributes (Slow)

verview - No Aftributes

Show References
(O All References
(%) Primary Reference Only

Show Method Organizations
O Yes
@ No

[ Generate Report I

NOTE: If you opt to include detailed information for method attributes, your report will
be lengthy and will take a few minutes to process.
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5. Inthe Save As box, add the name and file location for the report, and click Save.

You can open the report in a text editor, or open it in Word to reformat it to meet your
requirements.

NOTE: Any fields that do not contain data are reported as NULL.

Sample Method report

A sample of the summary-level Method report is shown below. For brevity, the first report
sample was generated using the Overview method attribute option and does not show
the comprehensive sample and method attribute data that a complete report would
contain.

The second sample indicates the level of detail available when the Detailed method
attribute option is selected. When you apply this option, the sample and method
attribute information is shown between Description and Production Status, as shown by
the arrow below.

Fields for which no information is available are shown as Null.

FFIMETHOD:
Method Name: Density - Belts

Unit System English
Single Record False
Method Shape Belt

Version History
Time Stamp Wednesday, January 31, 2007 10:21:09 AM
Description

Description ( brief)
NULL

Production Status True

Application of Method
This method is used by the following protocols:
Density - Belts
This method is used by the following Projects:
FFl - English
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Method Attributes

Name Transect
Caption Transect
Description Transect number
Order 0

Unit Number

Data Type Long

Decimal Places 0

Calculation NULL

Roll Down True

Default Value NULL
Minimum Value 1
Maximum Value NULL
Value Length 0
Display Length NULL

Allow Null False
Visible True

Data Level Not Defined
Limit To List True

Organization reports

In Protocol Manager, you can apply an organization structure to categorize your
methods and protocols based on subject, discipline, domain, or other criteria (for more
information, see Managing organizations). An Organization report presents information
about each organization or organization group that you set up for your programs and
projects. Fields included in these reports include:

o Organization name and descripfion.
o Organization group name and description.

o ldentification of methods that use the organization.
Generating the report

To generate an Organization report:

1. Reach the Reports menu through the main Protocol Manager toolbar and select
Organization Reports.

2. Check the organizations to be reported and select options for the report. When
you are ready, click Generate Report.

Organization Report E]@@

[[]Bum Severity Description
E E;EBsehavior (O None - No descriptive information is provided
Fuels (%) Brief -the first two pages, 5000 characters (including spaces)
1S’:t:ei)escnptlon O Complete
Vegetation Show Methods Associated with the Organizations
(3 Yes
(@)

[ Generate Report ]
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3. Inthe Save As box, add the name and file location for the report, and click Save.

You can open the report in a text editor, or open it in Word and reformat it o meet your
requirements.

NOTE: Any fields that do not contain data are reported as NULL.

Sample Organization report

Two sample entries in an organization report are shown below. In this example, the
organizations are Fuels and Site Description, and because no descriptions were supplied
for these organizations, the description fields are Null. The methods that use the
organizations are also listed.

Organization
Name Fuels
Description NULL
Group
Name Subject
Description NULL

Methods using this Organization
Surface Fuels - Vegetation
Biomass - Fuels
Surface Fuels - Duff/Litter
Surface Fuels - Piles
FCCS
Surface Fuels - Fine
Surface Fuels - 1000Hr
Surface Fuels - Alaska Duff/Litter

Section
Organization
Name Site Description
Description NULL
Group
Name Subject
Description NULL

Methods using this Organization
Plot Description
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Help menu

Click Open Log File in the Help pull-down menu to generate a log file in Notepad. The
default log file name is ProtocolManagerLog.xt.

&0 FFI | Protocol Manager

) Database ~ 13 Programs ~ (| Projects ~ | | Protocols ~ % Methods ~ Tools ~ |Help +
B Programs & Projects [£] Protocols H % Methods Open Log File [%
e i : About
B Lg (4 @ [0 B g e
= Burnham Woods Protocols (7 Shown)
=0 Burnam it Production Name +  Description Prot:
#- A Biomass

Biomass
Density - Quadrats

#-[A Density - Quadrats
& Plot Description
& Rare Species

A Rare Species
|& Species Compostion Rare Species | Development testing and documentation.

O

O]

O
& O
#-|A& Tree Data | Species Compostion
e O

v

&=
=] .,
Plot Description

[] Tree Density =y

fl Tree Data

=B F
@ Testing Program

Tree Density Testing protocol

3 TRAVELERLISA\SQLEXPRESS [ FFI_PM_bandit

NOTE: Always generate an error log before posting a support request on the forum or
contacting technical support.

I ProtocolManagerLog.txt - Notepad Q@@

File Edit Format View Help

MESSAGE: Login failed for user 'sa'.
SOURCE: .Net SqlClient Data Provider
TYPE: System.Data.SqlClient.SqlException
MACHINE NAME: TRAVELERLISA

>

EXCEPTION STACK TRACE:

at System.Data.SqlClient.SqlInternalConnection.OnError(SqlException
exception, Boolean breakConnection)

at
System.Data.SqlClient.TdsParser.ThrowExceptionAndwarning(TdsParserStateObje
ct stateoObj)

at System.Data.SqlClient.TdsParser.Run(RunBehavior runBehavior,
SqlCommand cmdHandler, SqlDataReader dataStream, BulkCopySimpleResultSet
bulkCopyHandler, TdsParserStateObject stateObj)

at System.Data.SqlClient.SqlInternalConnectionTds.CompleteLogin(Boolean
enlistok)

at
System.Data.SqlClient.SqlInternalConnectionTds.OpenLoginEnlist(SqlConnectio
n owningObject, SqlConnectionString connectionOptions, String newPassword,
Boolean redirectedUserInstance)

at
System.Data.SqlClient.SqlInternalConnectionTds. .ctor(DbConnectionPoolIdenti
ty identity, SqlConnectionString connectionOptions, Object providerInfo, v
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Tools menu

The Tools menu provides access to several support functions. The available Tools
functions are:

o Managing organizations

o Mandaging references

o Checking for errors

@9 FFI | Protocol Manager

| Database ~ 1 Programs ~ (| Projects » | Protocols » & Methods ~ |Tools ~

B Programs & Projects I [j Protocols Manage Organizations

" S YR SE Y G | Fiters « % Manage References

’ Check for Errors

“* Biomass - Clip and Weigh ~
:¢§ CBI A Substrates A oo 4 >
/. CBIB Herbs Name Caption Order = Unit =
& CBIC Tall Shrubs A
“ CBID Intermediate Trees | Visited | Visited
‘A CBIE Big Trees NumTran Num. Transects |0 ] Number ‘
x CBI Summation T e | ] l7»‘1......1...... |
‘A Cover Frequency (Daubenmire) < [ >
“* Density - Belt Transects LA I
& Density - Quadrats Method Attributes (9 Shown)
‘A FB- Comments Field 2 = A
& FB- Fire Behavior Noma Caption Order + Unit Data Type =
% ig:t;::::::lsne | TranNo lTransect No. |0 | Number Long Integer
“& FB-Fire ID QuadNo |Quadrat No. |1 | Number | Long Integer =
‘A FB- Fuel Moisture Spp_GUID |ltem Code |2 | N/A | Global Unique Ide
% izz: t::g E)?ﬁ?_:[r TareWt _Tare Wit. _3 ‘_VOunces iDecimaI Number
\Ag Fuel Load 5 Fine 3 f(:rnnn\ﬁlf er‘\nn ALY A Nunecne NaAcimal N -mhn; — -
T O R ) SO /

3 TRAVELERLISA\SQLEXPRESS [ FFl_PM_bandit

Managing organizations

In Protocol Manager, you can apply an organization structure to categorize your
methods and protocols based on subject, discipline, domain, or other criteria. Protocol
Manager uses a two-tiered filtering approach that lets you dynamically filter the amount
of data that you see as you are working. Simply put, you can assign organization groups
(main categories) and organizations (sub-categories) to your methods and protocols,
and then, using a filter, view only those methods that belong to a specific organization.
See Adding organizations and Assigning organizations to methods for more information.

Protocol Manager is shipped with five default organization groups, which are idenfified
along with their organizations in the figure below. You can create more groups as
needed to meet your requirements, and you can add new organizations to the groups.
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38_, -, Qe ‘{'Fillers'

Subject

Al [3 Drganizations) All (3 Organizations]

Indicator Group Source Program

All (3 Organizations] All [4 Drganizations)

Domain

All [10 Drganizations

Calibration Field Sample [22] Channel Condition Biological EMAP [Surface Waters)
Costal Other Fish Classification FEAT [22]

Fisheries Flows & Hydrology Habitat/Physical PIBO Integrator Reaches
Meteorology Organization General Reach Information Upper Columbia RME
Ocean Group Habitat Quality

Other Macroinvertebrates

Rivers - Nonwadeable Riparian Condition

Streams - Wadeable Water Quality

Tenestrial [22] Watershed Condition

Wild Life

Crganization

To manage organization groups and organizations:

1. Inthe Tools pull-down menu, select Manage Organizations.

#0 FFI | Protocol Manager

| Database ~ rograms ~ | Projects ~ | | Protocols » ¥ Methods ~ |Tools ~| Help ~
| Databa 1 Prog P P Is » ¥ Methods ~ |Tools ~| Hel
’ a Programs & Projects H E] Protocols I yl Bdneae ClneRe QJ
o = Manage References
WYY % | TFiters » 7
Check for Errors
¥ Biomass - Clip and Weigh A Sample ANNDUTES (3 SNOWN)
‘A CBIA Substrates = o
& CBIB Herbs Name Caption Order ~ onl Unit =
W CBIC Tall Shrubs - - A )
x CBID Intermediate Trees ) Visited Visited -1 ' [ | Yes/No
A CBIEBig Trges NumTran |Num. Transects |0 ‘ ¥ | Number } -
x CBI Summation PR VPO NURPE] [\ TRy VUREIGT i, g | Ll [ igingnas [
‘A Cover Frequency (Daubenmire) < i [ >
W Density - Belt Transects L1 =
‘A Density - Quadrats Method Attributes (9 Shown)
‘A& FB- Comments Field : ) ~
‘& FB - Fire Behavior Name foptes Sl o B P dype F
x FB - Location/Site
TranN T No. N I
K FB-Weather ranNo | Transect No. |0 umber | Long Integer
& FB-Fire ID QuadNo 19uadrat No. |1 | Number \Ljng Integer
% FB- Fuel Moisture Spp_GUID  |ltem Code |2 |N/A | Global Unique Ide
Fuel Load - 1000Hr [ ‘ [ :
£ Fuel Load - DufiLitt TareWt }Tare Wt |3 | Ounces 1 Decimal Number
- Crann\AE | Rrann Wi A L MNumene NaAcimal Nombhar
‘A Fuel Load - Fine 3| (@ W [ 5

NSO WO OASEND

3 TRAVELERLISA\SQLEXPRESS [ FFI_PM_bandit

75



2. The Organization Manager window opens. Click through the Organization Groups

to view the associated Organizations.

RO FFI | Organization Manager

Organization Group - Organization -

Organization Groups

Name «  Description

Discipline Contains methods that pertain to a particular disci

Domain Contains methods that pertain to a particular dom
dicato oup |Contains organizations for Indicato oup

Source Program | Contains methods that came from a particular soy

V Organization Group Description

Contains organizations for Indicator Group

Subject Contains organizations that describe what a meth
Test group A group of test organizations
Organizations
Name ~ Description
Biologica
Classification
Habitat/Physical
< i >

3. Use the Organization Group and Organization pull-down menus to make any
necessary changes.

Organization Group ~|Organization -

j\New

elete
Properties

L_L{k_l lescription
D

Organization Groups

bntains methods that pertain to a particular disc

ntains methods that pertain to a particular dom|

Source Program

Contains methods that came from a particular soy

Subject Contains organizations that describe what a meth
Test group A group of test organizations
< i >

Organization Group Description

Contains organizations for Indicator Group

Organizations

Name ~ | Description
Biologica

Classification

Habitat/Physical
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Adding organization and organization groups

For information about organization groups and organizations, see Managing
organizations.

1. Inthe Tools pull-down menu, click Manage Organizations.

2. The Organization Manager opens. In the Organization Group pull-down menu, click
New.

(% FF1 | Organization Manager

Organization Gbup Description
Contains methods that pertain to a particular discipline.

1
Indicator Group | Contains organizations for Indicd

Source Program | Contains methods that came fror

Subject Contains organizations that desd

Test group A group of test organizations

Organizations

Name « Description

(>

Coastal
Fisheries

11§

Meteorology

Ocean
Other

Rivers

o

3. Inthe Organization Group Builder, enter a name and description for the group and
click Save & Close.

(% FF1 | Organization Group Builder
Name
R |
Description k
A group of test organizations|
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Adding organizations

4. Back in the Organization Manager window, click New in the Organization pull-
down menu to add organizations to Test group.

(% FF1 | Organization Manager

Organization Group ~ |Organization ~ _ ’
OnganinI New | Organization Group Description
Name | Des ' Edit A group of test organizations

Discipline Cont Delete in to|

Domain Cont Properties in to

Indicator Group | Contains organizations for Indicg

Source Program | Contains methods that came fron
Subject
Test group A group of test organizations

Contains organizations that desd

Organizations

Name « Description

5. In the Organization Builder, select the appropriate organization group in the pull-
down menu. Enter a name and description for the organization and click OK
& Close.

(8 FFI | Organization Builder
Name
[Test group 2 ]
Organization Group k
[Test aroup 5 l

Description
Test group

NOTE: Use the Manage Organization tool to edit and delete organizations and groups.
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Assigning organizations to methods

For information about organization groups and organizations, see Managing
organizations.

After you add organization groups and organizations, you can assign them to the
appropriate methods. For example, you can assign the organizations Classification,
Habitat Quality, Terrestrial, and Field Sample to the method TD-Tree, as shown below.

(% FF1 | Method Builder
Method Information

Name: ITD-Tnee l | Save & Close |
Unit System: lEnglish V[

Method Shape: lGrt:Ie v[
Single Record: [ False ]
Method Properties P’EV"E?_’";" Data
| Sample Attibutes | Method Attributes | Description | Y
Organizations |  Version History | References |

Test group: § [None]
Subject: § Habitat Quality

Source Program: §§ [None]

£1£|< |2

Domain: | [None]
————— M Biological
IVELEH Classification

Habtat/Physically |

1
!
1 Indicator Group: § Classffication
|

1. In the Method view, select the method.

2. Select Edit Method by right-clicking the method name or clicking the Edit Method
icon on the toolbar.

In the Organizations tab, assign the appropriate organizations.

When you are done, click Save & Close.

Managing references

The Manage Reference feature lets you enter and update technical references for your
methods and protocols. To use this feature:
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1. Inthe Tools pull-down menu, select Manage References.

#0 FFI | Protocol Manager

) Database ~ 1 Programs ~ (| Projects ~ | | Protocols » % Methods ~ |Tools ~| Help ~
| Programs & Projects u E] Protocols [ X‘l Manage Kigonealins |
~ = Manage References
< . k
% b“ > 33 ¥ Q’ ATLE R Check for Errors
¥ Biomass - Clip and Weigh Al Sample AUNDUTES (S SNOWN)
& CBIA Substrates E| e
‘A CBIB Herbs Name Caption Order ~ onl Unit =
W CBIC Tall Shrubs = - 4 ]
& CBID Intermediate Trees Bl Visited Visited -1 d Yes/No
?zﬁ CBIE Big Trges | [NumTran ENum. Transects iO \ |:| ‘ Number \ B
x CBI Summation MeomneindTean [ Al Auind Mean |1 | |l [ Raiizgene [
& Cover Frequency (Daubenmire) <l I |
“* Density - Belt Transects B .
x Density - Quadrats Method Attributes (9 Shown)
x FB - Comments Field : .
& FB - Fire Behavior Name Caption Order + Unit Data Type =
% :zg :I‘;;Jec:tt;]oer:/SIIe TranNo Transect No. |0 Number Long Integer =
& FB-Fire ID QuadNo Quadrat No. |1 Number Long Integer
A FB- Fuel Moisture Spp_GUID  |ltem Code |2 N/A Global Unique Ide
% Ezg: tz:j :J?ﬁ?_: TareWt Tare Wt. 3 Ounces Decimal Number
X Crann\Als Crann W A Nunecne NaAacimal Numbhar

i O 3|6 ]

3 TRAVELERLISA\SQLEXPRESS [l FFI_PM_bandit

2.
and click New.

&9 FFI | Reference Manager

Books | Journals ]va‘

In the Reference Manager window, select the reference type (Journals is selected)

Edit Delete Properties

Authors Article Title

Journal Title

Publication

Date Volume

Pages
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3. Enter the reference data and click Save & Close.

&% FFI | Journal Reference Builder

Short Name: |Airplane
Author Name(s) (Last, |Bemstein, Mark

Article Title: How the Airplane Learned to Fly
Invention & Technology

Journal Title:
= Wednesday. June 01,2005 o
Publication Date: Volume 21, Number 1
Volume: |{9.19

Pages:
Notes:

interesting article

NOTE: Use the Notes section to indicate whether the reference pertains to a specific
method or protocol, or whether it is a more general reference.

4. The new reference is listed in the Reference Manager window. It can be edited or
deleted.

&9 FFI | Reference Manager
Books | Joumals | Websites |

New Delete Properties

A
Short X 3 X Publication
Hamea Authors Article Title Journal Title Date

| Airplane Bernstein, Mark | How the Airplane Learned to Fly |Invention & Technology |6/1/2005 10:03 AM | Volume 21, N
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Checking for errors
To run error checking and view an error report:

1. Inthe Tools pull-down menu, select Check for Errors.

@9 FFI | Protocol Manager

Tools ~| Help ~

Protocols ~ ¥ Methods ~
% Manage Organizations
Manage References

| Check for Errors —
Smmikﬁlﬁﬁj

| Database ~ L Programs - [ Projects ~

r:l Protocols '

B Programs & Projects H

¥ YRRV %

¥ Biomass - Clip and Weigh
Yk CBIA Substrates

“7 Filters ~ %

“ CBIB Herbs Name Caption Order ~ ?;Iad Unit &
& CBIC Tall Shrubs S

‘W CBID Intermediate Trees Visited Visited -1 [ Yes/No

?$ CBIE Big Trees NumTran Num. Transects |0 D | Number

x CBI summanon -kl. N AT emm | Alvimn Musmd Memm [ 1 ,_| | L e i .:

& Cover Frequency (Daubenmire) < I [ >

“* Density - Belt Transects r

& Density - Quadrats Method Attributes (9 Shown) |
A FB-Comments
‘A& FB - Fire Behavior
. FB - Location/Site

Field
Name

Caption Order + Unit Data Type

b ST SO V) i oy A —

£ FB-Weather TranNo Transect No. |0 | Number Long Integer
& FB-Fire ID QuadNo |Quadrat No. |1 | Number | Long Integer =
‘A FB- Fuel Moisture Spp_GUID ltem Code |2 | N/A | Global Unique Ide
x Fuel Load - 1000Hr TareWt | Tare Wt. 3 | Ounces | Decimal Number
A Fuel Load - DuffLitt - ; 1

X Crann\AlE | ramn Wi A L MNumene NAacimal Nombhar
% Fuel Load - Fine vl ‘ ‘ 3

H TRAVELERLISA\SQLEXPRESS UFFI PM_bandit

2.

Protocol Manager immediately runs the internal error checker and displays alll

errors found. You can copy and paste the text into a Word document or text file
for further review. Close the report when you are finished.

L?ﬁ'ﬂ Current Errors

MethodAttribute has errors:
|MethodAttribute has errors:
MethodAttribute has errors:
|MethodAttribute has errors:
|MethodAttribute has errors:
MethodAttribute has errors:
|MethodAttribute has errors:
MethodAttribute has errors:
|MethodAttribute has errors:
|MethodAttribute has errors:
|MethodAttribute has errors:
|MethodAttribute has errors:
|MethodAttribute has errors:
|MethodAttribute has errors:
|MethodAttribute has errors:
|MethodAttribute has errors:
|MethodAttribute has errors:
|MethodAttribute has errors:

|MethodAttribute has errors:
IMathnAdAtrihita hac arrnre:

<

Method CBI Summation - Attribute Fire_Date - The proposed value does not match the Dc ~
Method CBI B Herbs - Attribute pfGrowthFactor - The proposed value does not match the
Method CBI C Tall Shrubs - Attribute pfGrowthFactor - The proposed value does not matcl
Method CBI A Substrates - Attribute pfLitter_Depth - The proposed value does not match t
Method CBI Summation - Attribute Number_PlotPhotos - The proposed value does not m:
Method CBI A Substrates - Attribute pfDuff_Depth - The proposed value does not match th
Method CBI A Substrates - Attribute pfFuel_Bed - The proposed value does not match the
Method CBI Summation - Attribute US_Sum - The proposed value does not match the dec
Method CBI Summation - Attribute US_NRated - The proposed value does not match the

Method CBI Summation - Attribute US_Mean - The proposed value does not match the de
Method CBI Summation - Attribute OS_Sum - The proposed value does not match the dec
Method CBI C Tall Shrubs - Attribute Sum - The proposed value does not match the decin
Method CBI B Herbs - Attribute Sum - The proposed value does not match the decimal nu
Method CBI B Herbs - Attribute NRated - The proposed value does not match the Integer

Method CBI C Tall Shrubs - Attribute NRated - The proposed value does not match the Int
Method CBI Summation - Attribute OS_NRated - The proposed value does not match the

Method CBI B Herbs - Attribute Mean - The proposed value does not match the decimal n
Method CBI C Tall Shrubs - Attribute Mean - The proposed value does not match the deci
Method CBI Summation - Attribute OS_Mean - The proposed value does notmatch the de

Mathad CRIN Intarmadiata Traae - Attrihinta Qum - Tha nrannead walua Adnae nat matrh ih
| >

Refresh Errors
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